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Buyer Information — Buying 101

< - O m B | https://ogs.ny.gov/procurement/buyer-information bAq = 4 e

Tor *  Buyer Information SHARE @ f W

BUYING 101
Understand the Procurement Process

State Agencies Municipalities School Districts

- | PROCUREMENT RESOURCES |

Procurement Services Training Resources
2020 NY GovBuy | May 13 & 14 | Albany, NY

Preferred Sources
Corcraft, NYSPSP, NYSID

1122 Program File Requirements Online

Purchase eauinment for counter-drua. homeland securitv. and emeraencv
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Buyer Information — Buying 101
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BUYING 101
Understand the Procurement Process

State Agencies Municipalities School Districts

PROCUREMENT RESOURCES

Preferred Sources
Corcraft, NYSPSP, NYSID

Procurement Services Training Resources
2020 NY GovBuy | May 13 & 14 | Albany, NY

1122 Program File Requirements Online

Purchase eauinment for counter-drua. homeland securitv. and emeraencv
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Buying 101 — State Agencies

Four Methods of Procurement

Understanding New York State's Buying Process The Four Methods of Procurement

Procurement involves the purchasing of goods (commodities) and services. If yoy
government organization in New York State, the buying process can be understol

1. Preferred Sources Resources for State Agencies

Step 1: Identify your need and timeline.

Step 2: Determine your buying process & follow it.
Step 3: Select a vendor & make an award.

Step 4: Receive the goods, services, or commodities. 2. OGS Centralized Contracts
Step 5: Receive & pay the invoice.

NYS Procurement Guidelines

The buying process is different for each type of organization in New York State, g OSC State Agency Guide to Financial Operations

that you understand which rules and regulations apply to you. 3. Piggybacking

: - . : ) Public Procurement Debriefing Video
State agencies must procure commodities or services in the following order accd

Finance Law: 4 Conducting Your Own Procurement

1. From a Preferred Source vendor.
2. Through an OGS Procurement Services centralized contract.

3. Piggybacking on existing contracts. This means that you can receive the same services and
commodities as the contract holders at the same price.

NIGP: The Institute for Public Procurement

4. Conducting your own procurement, including discretionary purchases. This form of National Association of State Procurement Officials (NASPO)

competitive bidding requires you to follow your own rules and regulations. Contracts are
awarded on a basis of best value and lowest bidder.

Mo orK | Office of
Pay the invoice after the procurement is complete. For State agencies that are customers of the TNy General Services
OGS Business Services Center, invoices should be reviewed and approved by the agency and then

emailed to Accounts Payable at AccountsPayable@ogs.ny.gov.
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Buying 101 — Municipalities

Resources for Municipalities

Municipalities & Local Governments

Local governments do not follow the same government procurement laws as state agencies. NY GovBuy
Instead, their purchasing process is shaped by General Municipal Law and whatever policies and
procedures that the local government adopts. There are several types of procurement for local
entities to consider:

Preferred Sources

OGS Centralized Contracts

+ Piggybacking on existing contracts. This means that you can receive the same services and
commodities as the contract holders at the same price.

+ Conducting your own precurement. This form of competitive bidding requires you to follow
not anly your own rules and regulations but that of General Municipal Law. Contracts are
awarded on a basis of best value and lowest bidder. To learn more check out the OS5C Local
Government Management Guide: Seeking Competition in Procurement (PDF).

Cooperative purchasing. This is when two or more local entities seek to purchase goods or Acronyms Used in Procurement
services together, resulting in greater purchasing power and cost savings. Any city, town,
village, county, fire or school district, BOCES, and improvement districts can sign an
intergovernmental cooperative agreement to seek procurement together.

OSC Local Government Management Guide

Glossary of Commonly Used Procurement Terms

Piggybacking (Using Other Existing Contracts)

. R i Office of the State Comptroller
For questions and resources related to state guidelines for local government procurement, please

consult the Office of the State Comptroller (OSC) today.

State Association of Municipal Purchasing Officials (SAMPQ)
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Buying 101 — School Districts

School Districts

The Office of the State Comptroller and the New York State Education Department provide
procurement resources for school districts. In addition, school districts are eligible to use certain
OGS Procurement Services centralized contracts. Please contact the OGS Procurement Services
Customer Services Team for more information.

What's Related
Educational Management Purchasing Handbook
Training Events and Resources
OSC Local Government Management Guide

NY GovBuy

Glossary of Commonly Used Procurement Terms

NYSED Educational Management Purchasing Resources

Acronyms Used in Procurement

|/ Newvork | Officeof
%gomumw General Services
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Buying 101 — SUNY

SUNY

SUNY has several laws, policies, and procedures that shape how procurement is done. Check out
SUNY Procurement Policies & Procedures.

Resources for SUNY

Training Events and Resources

Public Procurement Debriefing Video

NY GovBuy

Laws Impacting SUNY Procurement

Acronyms Used in Procurement

SUNY Procurement Policies & Procedures

Glossary of Commonly Used Procurement Terms

T NEW YORK
STATE OF
OPPORTUNITY.

Office of
General Services
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Buying 101 — General Procurement
Resources & Training

General Procurement Resources & Training

OSC VendRep System
Training Events and Resources

NIGP: The Institute for Public Procurement
NY GovBuy

Public Procurement Debriefing Video

Glossary of Commonly Used Procurement Terms

NYS Procurement Guidelines

Acronyms Used in Procurement

Office of

General Services

T NEW YORK
STATE OF
OPPORTUNITY.
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Contracts Page

[ Procurement | Office of General = X

005 CENTRALIZED COKTRACTS
SEARCH

Find OGS centrallzed contr Qroup numBer, award number, o teie. View icte isting of all stat=wide contracts.

SEARCH COMTRACT AWARDS

€ C @& ogs.ny.gov/procurement

Services News Government Local

COKTRACTS BY TYPE

commoairy conTacrs | | seevice conrracrs | ] [ —
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Real Estate Design & Construction Procurement Government Suppo
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Contracts

Compiste Listing of All Statewide Contracts Alphabstical Listing of all OGS Procursment Services Cantracts
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‘Search POF by Srawa #, Desciption_.
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Quarterly Update August 2019

4 Announcements
View and download recent contract aw ELIGIBILITY

Become an Authorized User
Do Business

ceners, a state, tar

Hyou are,
services &

v, 8 public suthority o beneft
f charitnle arganization, yo

eatian, & local ooy
e liglbie ta 1

tics! subdhision, a uoiLnbeer organizatian jsuch as ambulance

statewide comtracts. Cantracts are dhided Inta trree types:

VIEW UPDATE Buyer Information

- Cammodity [e-., fuel, vehicies, afics sup

nd oot}

- Service (.., slevator
« Technoiogy e.g. hardware, sofhware, telecommurications, and IT services]

Green Purchasing

5, INcluing schaols ot
. e 8% hat you Compiete 2

APPLY TO BE AN AUTHORIZED USER

uthorities, no additional paperwars ey
pe dgIINy ADZiCAOn. This wil pravide

ances 1o com

Preferred Sources

Vehicle Marketplace
SHARE fw



November 12, 2019 3 @NYSPro f @nysprocurement

Search Options

0GS GENTRALIZED CONTRACTS

SEARCH

Find OGS Centralized Contracts by group number, award number, and title. View a complete listing of all statewide contracts.

Searchable

SEARCH CONTRACT AWARDS

table

CONTRACTS BY TYPE

e COMMODITY CONTRACTS SERVICE CONTRACTS

CONTRACT LISTS CRTL F reqUIred

TECHNOLOGY CONTRACTS

Alphabetical Listing of all OGS Procurement Services Contracts

Complete Listing of All Statewide Contracts
I ﬂ This is where you search by contractor name. I l Search PDF by Description, Group #, and Class Codes.
Search PDF by Group #, Description...
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OGS Centralized Contracts
0GS CENTRALIZED GONTRACTS
Find 0GS Centralized Contracts by group number, award number, and ile. View a complte listing of al statewiide contracts.

'CONTRACTS BY TYPE

CONTRACT LISTS

Search by typing

In words CURRENT CONTRACT AWARDS

in the award title - commodities | Services | Technology

Search: /

Sortable!

Sortable!

Search by Award Number, Group Number, and Title.

Contract ,
Award Title ¥
Type
23073 30204 Athletic Equipment (Statewide) Commaodity
PGB 23067
RA. RM 3021 Park and Recreation Equipment (Statewide) Commaodity
22844-F* IBE06 Audio Visual Equipment & Accessories (Statewide) [Buy from these contracts in the NYS eMarketplace] Commaodity

23123 30310 Vehicle and Equipment Parts and Related Products (Statewide) Commuodity
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@ Contracts by Type

Search by using CTRL F

065 OENTRALIZED CONTRAGTS
SEARCH

to search values in each field
(QB ;~ 'NEW YORK STATE
e /
Home Contact Us ::;F;Ln Site Map
Procurement Services Home Paze | Search | Commaodities | Information Technology | Servdicas | Telecomnmnications
State Contract Award Notices-Commodities
Group Description
000 _General Information
302 Athletic Equipment
388 Audio-Visual & Photographic Equipment & Supplies
303 Automotive Equipment & Supplies

T NEW YORK
STATE OF
OPPORTUNITY.

Office of
General Services
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OGS Centralized Contracts

© Contract Lists

Find OGS Centralized Contracts by group number, awerd number, and tile. View a complete listng of all statewiide contracs.

CONTRACTS BY TYPE

Search by using CTRL F —
to search values in each field

Procurement Services /
All Term Contracts by Group Number
U s e
01600  MILK (FLUID) (STATEWIDE) 0212015-9202020 22773 I sg B PC67024 BOICE BROS DAIRY INC
01600 MILK (FLUID) (STATEWIDE) 021/2015-0202020 22773 PC67025 BYRNE DAIRY INC
01600 MILK (FLUID) (STATEWIDE) 021/2015-9202020 22773 PC67026 CREAM-O-LAND DAIRIES LLC
01600  MILK (FLUID) (STATEWIDE) 0212015-9202020 22773 PC67027 UPSTATE NIAGARA COOPERATIVE INC
02450 FOOD (RETAIL) (DOWNSTATE REGION) 304/2014-323/2020 22688 PC66400 METROPOLITAN FOODS DBA DRISCOLL FOODS
02450  FOOD (COMMERCIAL) (STATEWIDE) 12/1/2014- 11302019 22794 PC66309 SYSCO SYRACUSE LLC
02450  FOOD (COMMERCIAL) (STATEWIDE) 12/1/2014- 11302019 22704 PC66401 H SCHRIER & CO INC
02450  FOOD (COMMERCIAL) (STATEWIDE) 12/12014- 11302010 22794 PC66474 METROPOLITAN FOODS DBA DRISCOLL FOODS
02450 FRESHBREAD (STATEWIDE) 5120104302024 23146 PC68488 BIMBO BAKERIES USA INC
05302 SOLAR POWER PURCHASE AGREEMENTS (STATEWIDE) 515017 4300020 23017 SB PS026AA HARVEST POWERLLC
05302  SOLAR POWER PURCHASE AGREEMENTS (STATEWIDE) oo .o 00 PSOTTAA  NEXAMP INC
05302 SOLAR POWER PURCHASE AGREEMENTS (STATEWIDE) 515617 4302022 23017 SB PSO28AA SUSTAINABLE ENERGY DEVELOPMENTS INC DBA
GREENSPARK SOLAR
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What You’ll Find on a Typical Contract

State Contract Award Notices - Commodities

Audio Visual Equipment & Accessories

Statewide) * Hyperlinks in contract

Award Document Contract Period: April 15, 2016 —April 14, 2021

{Updated / Revised} - = .
C:))ntract Um@ Group: 38806 Award: 22844-E* I IStS WI | | b rl n g yO u to th e
Contractor Information @ Use of Contracts: All State Agencies and Political Subdivisions Stan d ard C O n t raCt

@ Contact Person: Danielle Hayes - - - .
MWBE Resellers Telephone: (518) 473-9769 f m t I d "
: - Contract Issued: April 15, 2016 I n O r a I O n I n C u I n g u
History Details Contract Updated: August 20, 2019 1

Customer Service A d d t
Seseription war ocuments
NOTICE: THIS CONTRAGT AWARD NOTIFICATION CONTAINS A SUBSET OF INFORMATION
FROM THE SOLICITATION. CONTRACTS RESULTING FROM SOLICITATION 22844 HAVE BEEN

EXECUTED BY CONTRACT AWARD LETTER. THE CONTRACT AWARD LETTER SETS FORTH —_— CO ntraCt u p d ateS
THE ORDER OF PREGEDENGE FOR THE TERMS AND CONDITIONS OF THE EXECUTED

CONTRACTS. COMPLETE CONTRACT DETAILS INCLUDING TERMS AND CONDITIONS CAN BE

FOUND IN THE SOLICITATION DOCUMENT DATED REVISED SEPTEMBER 29, 2015. —_— Wh O Can u Se th e

This contract provides Authorized Users with a means of acquiring new Audio Visual equipment and
accessories for delivery throughout New York State. Products for purchase by all Authorized Users C O n traCtS
include, but are not limited to Audio, Cameras, Cases & Bags, Non-Cloud Content Management, AV
Control, Displays, Interactive Displays, AV Furniture, Mounts & Rigging, Cables, Presentation, . .
Production and Lighting, AV Signal. Management, Routing and Switching, Mobile Presentation

Carts/Portable AV Systems, and Related Third Party Products pursuant to Section fitled, Related Third - D eSC rl ptl O n Of Wh at yo u
Party Producis. Related options, accessories, consumables, parts, software, maintenance and support

services, including, but not limited to, limited installation, networking, extended warranties, Can b uy

maintenance and ather related professional services, including for EOL Equipment Excluded: stand-

alone computers and tablets, cloud-based products and services, design services, installation services
which are considered Public Works in accordance with New York State Labor Law. -
NEWYORK | Office of

This Contract Award Notification contains MWBE goals of 0% MBE and 0% WBE oreortunY. | Ganeral Services

Install Free Adobe Acrobat Reader for PDF Documents
The above PDF files are available in text by calling Customer Services at (518) 474-6717.
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Preferred Sources Page

INFORMATION
Preferred Sources

If you are a state agency, a public benefit corporation (including most public authorities), a municipality, or a school district you are required by law to purchase commodities
and services from Preferred Sources first if a Preferred Source offering meets your needs for form, function, and utility.

The advantage of this type of procurement is that you do not need to follow the competitive bid process.

While it is not possible for any private business to become a Preferred Source, it is possible for a business to partner with a Preferred Source. To identify these
opportunities, contact the Preferred Source directly for information.

NEW YORK STATE'S THREE PREFERRED SOURCE ORGANIZATIONS

New York State Department of Correctional Services Division of...
Corcraft provides employment opportunities for inmates.

&

New York State Preferred Source Program for People Who Are Blind...
NYSPSP provides employment opportunities for blind and visually impaired New...

New York State Industries for the Disabled (NYSID)

New York State Industries for the Disabled provides employment opportunities for... i | Ganeral
STATE OF i
OPPORTUNITY. General Sel'VlceS
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Vehicle Marketplace

New York State Office of General Services
Vehicle Marketplace

Authorized Users - How to Buy Vehicle Dealers - How to Sell Mini-Bid Results

4 °* Results of Mini-
Used by buyers o Bids

and dealers i —————

 Contact info for

« Forms for buyers the VM Team

New York State Office of General Services

Vehicle Marketplace

Award 22898 - Light Duty Award 22904 - Med-Heavy Duty Procurement Resources Website

Customer Services Customer Services Procurement Services Reasonable Accommodation
Award Documents & Updates Award Documents & Updates Contact the Office of General Services Web Accessibility

Dealers on Contract Dealers on Contract NYS Procurement Council Disclaimer

How to Use this Contract How to Use this Contract Advisory Council on Procurement Lobbying Privacy
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Real Estate Design & Construction  Procurement  Government Support Do Business  State Employees  Visit

GreenNY: State Purchasing

and Operations

e e—
Fulh 1 TR

‘e
o AP
\ d .
v I

200 D ) s
Nyt .y..

a % L.k
i
EO 4 Approved Purchasing Specifications and GreenNY Educ&onal Resourcesfs v ® >

SPECIFICATIONS

Paper use decreased 53% since FY
08-09, saving the state $29.2 million
in the first seven years of Governor
Cuomo’s administration, $55.4
million since reporting began, and $8
million per year going forward.

Lunchtime Learning Webinars

REGISTER FOR LUNCHTIME LEARNING

24

ANNUAL REPORT

GreenNY is Making a Difference

Executive agencies have virtually New York spent $106.8 million on
eliminated the purchase of bottled green products and services in 2017-
water, and 80% of authorities have 18, helping to drive the market

done so, restricting bottled water use toward green products. The State’s
to special circumstances, such as for green purchasing program won
soldiers in the field. national awards in both 2017 and
2018.

taon |Officeof
OPPORTUNITY. General Sel’VICGS




November 12, 2019 3 @NYSPro f @nysprocurement

 [nformation on:

— Environmentally
preferable purchasing

A ‘ 25 — Energy efficiency
Environmentally Preferable Purchasing Energy Efficiency :;actjcﬁr?gency NeEE Lo avte, — State ag e ncy Waste

State agencies and authorities are required to Improve energy sourcing and performance of NYS

purchase products that meet approved EO 4 buildings & fleets. Lea;ﬂ ab;)utthow lo start or m';pmve zour agené:y s
P waste reduction, reuse, recycling, and composting re u C IO n re u Se
purchasing specifications. OPTIMIZE BUILDING OPERATIONS v programs 1
APPROVED EO 4 SPECIFICATIONS g ' .
USE RENEWABLE ENERGY v REDUCE YOUR AGENCY'S OFFICE WASTE » re C CI I n
TENTATIVELY APPROVED EO 4 SPECIFICATIONS  »

GREEN YOUR FLEET 4 INCREASE RECYCLING IN YOUR OFFICE 4

FIND GREEN PRODUCTS 4 - -
EXECUTIVE ORDER 18: RESTRICTING THE USE OF — | OXICS reduCtIOn

— Conserving natural
resources

— GreenNY knowledge
resources

Toxics Reduction Conserving Natural Resources
Create a healthier work environment by removing Help support New York State's natural resources by
:)x'llgls from schools and New York State-managed maintaining sustainable landscapes and protecting NEW YORK Ofﬁce Of
uildings. llinate G NY K ledae R STATE OF .
pollinators. reen nowledge resources .
. : ° greosnm | General Services
SUSTAINABLE LANDSCAPING * Find tip sheets, quick guides, progress reports &

CHEMICALS FOR CONSIDERATION 3 more.
POLLINATOR PROTECTION 4
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Announcements Page
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*|NY GovBuy

SAVE THE DATE

2020 NY GovBuy

A Statewide Government Buyers Event

May 13 & 14, 2020 | Albany, NY

For an overview of our most recent GovBuy event, please visit
https://ogs.ny.gov/nygovbuy and click on NY GovBuy.
To recelve updates, follow us on Facebook and Twitter.

The 2020 NY GovBuy Is co-sponsored by:

&I T ~ @ BEES

- NEW YORK
Follow #2020NYGovBuy STATEOF

Office of
General Services

f@nysprocurement 3 @nyspro
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Questions

or Help?

We’'re here to help!

Contact our Customer
Services Team:

(518) 474-6717

customer.services@o0gs.ny.qov

T NEW YORK
STATE OF
ppppppppppp

Office of
General Services



mailto:customer.services@ogs.ny.gov

November 12, 2019 3 @NYSPro f @nysprocurement

* =IN==N=

RPURCHASING

STATEWIDE TOUR *
v TIME!

NEWYORK | Office of ]
°°°°°°°°°°° General Services




