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Food Preference Survey 2019-20 SY Email 01/09/2019
• Email notification to all schools and daycares; the 2019-2020 School Year Food Preference Survey is 

now open. If you did not receive the email as pictured below, check your Junk E-mail.  Two 
attachments are included: Worksheet and Instructions

• Open the Worksheet

• Open/Print the FSP 
Instructions 
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Using the worksheet input the entitlement information 

3Find Entitlement information on this tab

We are 
currently on 

this tab
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Click on the “Entitlement” tab of the worksheet to locate your 
schools entitlement dollars. 

4

Find Entitlement 
information on this tab
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Enter entitlement i.e. $11,009.66
Enter Planned Diversion/Pilot/DOD for SY 2019-2020 
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Determine how many cases of the following commodities you are 
interested in ordering 

6

Enter the number of 
cases of each 

commodity you are 
interested in ordering 
here. Your remaining 
balance will update 
as you fill out this 

column.

Find information on each of these products at 
https://www.fns.usda.gov/fdd/nslp-usda-foods-fact-sheets

https://www.fns.usda.gov/fdd/nslp-usda-foods-fact-sheets


January 25, 2019 7

• Print your completed worksheet. You will use this to fill out the 
online survey. 
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• Log on to the online survey through the OGS Food Distribution 
website:  https://ogs.ny.gov/BU/SS/GDF/ by clicking on the 
“Recipient Agency Logon” button located near the top/center of 
the page
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https://ogs.ny.gov/BU/SS/GDF/
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• Your user name is your school code, i.e. J100.  
• If you do not know school code or password, email 

ogsdonatedfoods@ogs.ny.gov Please include your school code 
(if known) with your request.
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mailto:ogsdonatedfoods@ogs.ny.gov
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• Once you have logged in, click “Current Survey Status” to bring 
you to the next screen.
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• Click “Food Preference Survey 2019 – 2020 SY” to access the 
online Survey.
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• The diversion value is based on last year’s direct diversion order 
form
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• Enter the number of cases from the ‘Food Preference Survey 
Worksheet’ in this section
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• After completing this part of the survey, click “Next” on the top of 
the screen.
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• If you need to adjust the number of cases, click “<<” before 
clicking Survey Complete.  If no changes are necessary, click 
“Survey Complete”. 
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• Once you select “Survey Complete” a page will appear with your 
schools’ totals and “Date Submitted”.  PRINT THIS PAGE.  Be 
sure you have a copy and are physically holding it before closing 
the browser.  This report cannot be regenerated.
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FOOD PREFERENCE SURVEY MUST BE 
SUBMITTED BEFORE CLOSE OF BUSINESS 

ON FRIDAY, JANUARY 25, 2019
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If you need assistance, please feel free to call us at (518) 474-5122 or 
email ogsdonatedfoods@ogs.ny.gov and we will be happy to assist you.

mailto:ogsdonatedfoods@ogs.ny.gov

