	
	Design and Construction
AN ISO 9001:2015 CERTIFIED ORGANIZATION

	
	Division of Design, 35th Floor, Corning Tower
The Governor Nelson A. Rockefeller Empire State Plaza
Albany, New York 12242
Phone: (518) 474-0222



	REQUEST FOR SERVICES 
Directions: Submit completed form to the Office of Project Control, DCProjectControl@ogs.ny.gov
	OGS USE ONLY
Project No.: 



	Client Agency:
[bookmark: _GoBack]     
	DOB Request #: (B1184)
     

	Facility Name:
     
	Facility Address:
     

	City/Town:
     
	County:
     
	Zip Code:
     

	Type of Service Requested: (Select one)
[bookmark: Check2][bookmark: Check4]|_|  Design           |_|  Planning or Program Study             |_|  Design/Bid/Construction             |_|  Construction Management
|_|  Code:  Permit/Inspection/Certifications        |_|  Construction Work Order (OGS only)


	Summary of Work: (Describe the requested project work, any special requirements and type of service)
     














	Have any vendors been contacted regarding this work (contractors, designers, suppliers, etc.)  |_| Yes  |_|  No      
	Who?       

	Special Conditions and Code Requirements: (Check each required item and attach documentation for each as appropriate.)

	|_|	Environmental Impact or Negative Determination
|_|	Certificate of Need (for Hospital Construction)
|_|	Pollution Discharge Permit
|_|	Court Order or Administrative Order 
|_|	PESH Violation Notice
	|_|	Preservation Impact Statement
|_|	Adirondack Park Agency Approval
|_|	Grant Application and Approval (Stating any Special Conditions)
|_|	Special Code Requirements (Specify)
|_|	Accreditation Project

	Construction Estimate:
$     
	Estimate Source:
      

	If Applicable:
Previous D&C Project No.:         
	
Client Agency Project No:         
	
Client Priority/FY.:         

	Client Agency Contact:
     
	Telephone No.:
(     )      
Area Code
	Facility Contact:
     
	Telephone No.:
(     )      
Area Code

	Email Address:
     
	
	Email Address:
     
	

	Authorization:
I authorize the Office of General Services Design and Construction Group to proceed with the requested services for the project described above and to bill for these services as provided by established procedures with the Division of the Budget.

	     
Print Name
	     
Print Title
	
Signature
	     
Date
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	E-FILE: V:\DesignAndConstr\Project Folder\20-Documents\21
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