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Chapter 9 – Design Guides

9.7  AGENCY SPECIFIC STANDARDS AND REQUIREMENTS

9.7.15 OFFICE OF GENERAL SERVICES (OGS)

A.	OGS MISSION STATEMENT

	1.	“OGS manages and leases real property, designs and builds facilities, contracts for goods, services, and technology, and delivers a wide array of support services.  We provide government and nonprofit agencies with innovative solutions, integrated service, and best value, in support of cost-effective operations and responsible public stewardship.”

B.	OGS GENERAL INFORMATION

	1.	For more information relating to this agency go to http://www.ogs.ny.gov/.

C.	TECHNICAL & DOCUMENT REQUIREMENTS

	1.	All transformers specified for downtown Albany facilities under the administration of OGS Utilities Management shall feature copper windings.

	2.	All HVAC equipment specified for downtown Albany facilities under the administration of OGS Utilities Management requires specification of full remote monitoring and control via the facility-wide Honeywell control system.  The design should be coordinated with Honeywell staff located on-site in the Empire State Plaza.  Honeywell field devices are typically identified in project documents to be installed by the mechanical trade contractor, with control wiring provided by the mechanical contractor.  Programming, field device material cost, final wiring terminations and testing shall be furnished by Honeywell by an Allowance.

	3.	Designs which may include a material or finish change to the exterior or in public areas of Albany area buildings require coordination and approval of the Capitol Architect.  Copy the Capitol Commission and Capitol Architect with all major deliverables on downtown Albany building projects.

	4.	All designs which may include a new or changed door and access hardware must be coordinated very early for consistency with the hardware and access system standardization in place in many OGS buildings, including the Empire State Plaza.

	5.	Project signs are only used when directed and format approved by the OGS Commissioner.

	6.	All designs which may require changes / additions to the fire alarm system must be coordinated very early for consistency with the fire alarm systems standardization in place in many OGS buildings, including the Empire State Plaza.

	7.	For electrical projects in downtown Albany facilities, Specification section 011000 – Summary of the Work shall require contractors to pre-approve all electrical connections and methods with the Division of Utilities Management.

D.	OGS CLIENT CONTACTS

	1.	The OGS Real Estate Center-Real Property & Facilities Management Capital Planning Office serves as the client representative for most projects in OGS buildings. All initial project requests come only via a BDC-153 submitted to D&C by either Fred Polsinelli (Director of Capital Planning and Management) or Christian Jackstadt (Deputy Director of Real Estate Services. Projects coordination is shared among multiple client Program Managers.
[bookmark: RANGE!A1:M30]
E.	OGS TENANT ISSUES

	1.	It is common that an OGS building is home in part to spaces occupied by other state agency tenants.  For OGS-funded projects, only the OGS client representative can formally affect the scope of work and provide necessary approvals.

	2.	Designers shall be aware that some tenant facilities may be 24/7 computer/data centers with strong restrictions on building services interruptions and with as well as separate security access requirements.  Other tenant agencies’ spaces may also exist with their own unique requirements or restrictions.  Designs which will impact tenant spaces or systems in any way require close coordination and documentation.

	3.	The scope of tenant agency-funded projects in OGS buildings shall be approved by the facility’s OGS client representative, who should be copied on all major design deliverables from Program report to Final Documents.
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