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9.7  AGENCY SPECIFIC STANDARDS AND REQUIREMENTS

9.7.15 OFFICE OF GENERAL SERVICES (OGS)

9.7.15.1 Agencies as Tenants in OGS Properties

A.	Such clients should first be directed to submit a Tenant Alteration Request (TAR), via the OGS public website, to OGS Real Estate Center Division of Real Estate Services.  Small projects may be handled directly by the OGS landlord.  If the requested work exceeds their capabilities, the requesting agency will be referred to OGS D&C.

B.	All tenant agency-funded projects in OGS properties shall be coordinated with the facility OGS client representatives.  This will include the assigned manager from the OGS Real Estate Center Division of Real Property & Facilities Management and the particular OGS Building Manager.  Make the Building Manager aware of their need to be involved for building systems information, available capacities of existing utilities and energy usage.  Inform the Business Unit 3 Leader at initial project request stage.  The BU3 Leader will discuss with OGS-RPM as part of regular capital planning sessions.

C.	The facility OGS client representative shall be notified of the project at project acceptance and invited to the initial scoping meeting.  The rep shall receive copies of all major design submissions from Program Report to Final documents.
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