RFP# 22439 – HBITS RFP 				          		       Attachment 2 – Mandatory Pre-Bid Tasks
Pursuant to Section 1.4 of the RFP, the following tasks are mandatory for participation in this Hourly-Based IT Services Request for Proposals.  Use this Attachment to complete the Mandatory Pre-Bid Tasks.  Please fill in the appropriate fields on each page of this attachment and submit a scanned version of the signed copy to ITSProcurement@ogs.ny.gov by 5:00PM on December 16, 2011.
Task 1 – Intent to Bid
Page 2 of this Attachment is a template for the Intent to Bid Form.  
Task 2 – Pre-Bid Conference
Page 3 of this Attachment is a registration form for the Mandatory Pre-Bid Conference.  Attendance at the Pre-Bid Conference is mandatory for all Bidders.  
Task 3 – Mandatory SBE and M/WBE Meet and Greet 
Page 3 of this Attachment is a registration form for the Mandatory SBE and M/WBE Meet and Greet.  Attendance at this event is mandatory for all Bidders.



Task 1 – Intent to Bid 
This form signifies that the Company identified below intends to submit a bid in response to the Hourly-Based IT Services Request for Proposal (#22439), as issued by the New York State Office of General Services.  
	Company Name (Required)
	


	Company Address
	

	Company Address (cont.)
	

	City, State, ZIP Code
	

	Company Contact Person
	

	Contact Person Phone Number
	

	Contact Person Email Address
	

	Date of Submission
	



Enclosures 
	Completed Mandatory Pre-Bid Conference Registration Form 
	Completed SBE and M/WBE Meet and Greet Registration Form



Task 2 – Mandatory Pre-Bid Conference Registration Form
Use the table below to provide attendance information for the Pre-Bid Conference on December 21, 2011.
	Company Name (Required)
	

	Attendee 1 Full Name (Required)
	

	Phone Number
	

	Email Address
	

	Attendee 2 Full Name (Optional)
	

	Phone Number
	

	Email Address
	

	Attendee 3 Full Name (Optional)
	

	Phone Number
	

	Email Address
	



Task 3 – Mandatory SBE and M/WBE Meet and Greet Registration Form
Use the table below to provide attendance information for the Mandatory SBE and M/WBE Meet and Greet Session on December 21, 2011.

	Company Name (Required)
	

	Number of Attendees
	<#>

	Attendee Name #1 (Required)
	

	Names of All Other Attendees
	

	Contact Person
	

	Contact Person Phone Number
	

	Contact Person Email Address
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