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Restricted Period 
New York State Procurement Lobbying Act

 Reference State Finance Law §§139-j and 139-k
 Certain limitations on communications between the state and vendors 

during the “Restricted Period”
 All communication must be directed to the designated contacts 

identified in the solicitation, via the following email address: 
ITSProcurement@OGS.NY.GOV

 For more info visit: 
- http://ogs.ny.gov/acpl/
- http://www.ogs.ny.gov/aboutOgs/regulations/defaultSFL_139j-k.asp

mailto:ITSProcurement@OGS.NY.GOV
http://ogs.ny.gov/acpl/
http://www.ogs.ny.gov/aboutOgs/regulations/defaultSFL_139j-k.asp
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How to be notified about updates to the Solicitation

Vendor must register on NYSCR website and select “Send 
me notification updates on this”

Sign up for NYSCR: https://www.nyscr.ny.gov 
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How to find the Documents
• Bookmark the Solicitation on the NYS OGS Online Bid Calendar: 

https://nyspro.ogs.ny.gov/

Click Bid 
Calendar & 

Notifications

https://nyspro.ogs.ny.gov/
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How to find the Documents (continued)

This is the Link to 
the Solicitation:
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Key Events
Event Date/Time

Solicitation Release 03/08/2016

Closing Date for Vendor Pre-Submission Conference 
Registration 03/18/2016 11:00 AM Eastern

Vendor Pre-Submission Conference (Optional) 03/24/2016 9:00 AM Eastern

Inquiry and Bid Deviations Due at OGS 03/31/2016 11:00 AM Eastern

Anticipated Posting of Answers to Inquiries by OGS 04/27/2016 

Submission Due/Submission Opening 05/19/2016 11:00 AM Eastern

Anticipated Contract Award Notification Begins 07/15/2016

OGS reserves the right to change any of the dates stated in this solicitation.
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Overview
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The Project Based Information Technology 
Consulting Services Contract:

• Provides a set of standardized terms, conditions, guidelines, and 
processes for the procurement of Project Based Information 
Technology Consulting Services on a statewide basis. 

• Improve the procurement process by reducing the amount of time 
and effort required.

• Be used by NY State Agencies and other Authorized Users of NYS 
Centralized Contracts.

• Will establish additional Centralized Contracts through this First 
Periodic Recruitment.
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Award Lots
Lot # Award Lots (Based on Project Value)

Lot 1
Limited to M/WBEs and SBs Up to $200,000

Lot 2 $200,001- $7,500,000

Lot 3 $7,500,001- $25,000,000

• Each Lot has its own qualifications.
• A vendor may respond to and receive an award to more than one Lot.
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Section 4 – Format & Content of Submission

• This section provides guidance for the vendor’s 
submission.
– Hard Copy Submission – 2 complete original sets
– Electronic Submission – 2 separate electronic submissions

• USB flash drives or CDs
– Please open all the files and review once saved to the flash drive or CD
– Submission Checklist provided in Solicitation
– Submission Checklist provided as an optional attachment
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Administrative Submission
• The Administrative Submission is made up the following 

forms:
– The Cover Sheet
– Affirmative Statements
– Vendor Information
– Encouraging Use of New York State Businesses
– Use of Service-Disabled Veteran-Owned Business Enterprises
– NYS Required Certifications
– P-Card & Vendor Responsibility
– FOIL Redactions 
– Vendor Designated Personnel
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Cover Sheet Tab
• Enter Legal 

Business 
Name 

• Enter FEIN

• Reenter 
Legal 
Business 
Name 

• Enter DBA

• Authorized 
Signature

• Enter Title
• Enter Date
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Cover Sheet Tab

• Complete the 
appropriate 
Acknowledgement

• Add Notary Stamp
• Add Notary

Authorized 
Signature
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Affirmative Statements Tab
• Vendor  Name  

& FEIN will 
auto-fill from 
Cover Sheet

• All affirmative 
statements 
must be 
contain a 
“YES” 
response

• No is not an 
option

• Blanks are not 
acceptable
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Affirmative Statement Tab (continued)

Questions 
13 and 19 
require a 
response

Disclosures
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Vendor Information Tab
• Complete this form to provide your company’s specific 

information.

• This information will be used in the contract attachments 
if an award will be made. 

• Update this information with OGS when necessary via 
email – ITSProcurement@ogs.ny.gov

mailto:ITSProcurement@ogs.ny.gov
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Encouraging Use of New York Businesses Tab

Will New York State Businesses be used in the performance of this 
contract?
If yes, please identify below the New York State Business(es) that will be 
used: 

ENCOURAGING USE OF NYS BUSINESSES IN CONTRACT 
PERFORMANCE

Vendor must 
choose Yes or 
No from the 
drop down 
menu
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Use of Service-Disabled Veteran-Owned 
Business Enterprises Tab

Select Yes or 
No for these 
two questions

If Yes is 
selected, 
identify the 
business 
enterprise(s) 
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New York Required Certifications Tab
• The following have been consolidated into 1 document with 1 signature block:

 Nondiscrimination in Employment in Northern Ireland MacBride Fair Employment 
Principles (requires at least 1 Yes or No response on the document)

 Non-Collusive Bidding Certification
 Diesel Emission Reduction Act

•

•

Complete all 
6 lines when 
responding to 
these 
certifications  
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P-Card and Vendor Responsibility Tab
• New York State Procurement Card (P-Card)

– Will your company accept payments via a P-Card and if so
– Enter the dollar limit on orders, if any

• New York State Vendor Responsibility Questionnaire
– Check the appropriate boxes in the three sections

• Online or Paper
• If Online
• If on Paper
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Foil Redaction Request Tab
• Vendors must address the Freedom of Information Law (FOIL) Redaction 

Request.
• If there is specific information in a vendor’s proposal that a vendor claims to 

be proprietary and/or trade secret information that meets the definition set 
forth in NYS Public Officers Law Section 87(2)(d), the vendor should  
outline any specific concerns regarding disclosure under the New York 
State Freedom of Information Law (Article 6 of the Public Officers Law).  

Select Yes or 
No from the 
dropdown 
menu.
Add narrative if 
applicable 
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Designated Personnel Tab
• Please provide contact information for the following:

– An Account Manager

– A Billing Contact

– An Emergency Contact

– A Designated Email Address for this contract to receive Mini-Bids

 Consider the use of a shared mailbox
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Financial Submission
• The Financial Submission is made up the following:

– Cover Sheet
– Affirmative Statements
– Instructions
– Vendor Price List Form
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Cover Sheet Tab
Enter Legal
Business Name
And FEIN

Re-enter Legal
Business name 
and DBA

Enter Signature, 
Title and Date
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Cover Sheet Tab

• Complete the 
appropriate 
Acknowledgement

• Add Notary Stamp
• Add Notary

Authorized 
Signature
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Affirmative Statements Tab
• Lot 1 – Four statements requiring responses

• Lot 2 – Three statements requiring responses

• Lot 3 - Three statements requiring responses

• If the vendor provides a response of “No”, to the first 
question for any lot,  no additional responses are 
required for that lot. 
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Instructions Tab
• Information is provided to assist the vendor with the 

specific information to be entered into each of the 14 
columns.
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Vendor Price List Tab



April 29, 2016

Vendor Price List Tab (continued)
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Vendor Price List Tab (continued)
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Submission
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Technical Submission
• The Technical Submission is made up the following:

– Cover Sheet Tab

– Instructions Tab

– Sample Tab

– Lot 1 Response Form Tab

– Lot 2 Response Form Tab

– Lot 3 Response Form Tab
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Technical Submission-Cover Sheet Tab
Enter Legal
Business Name
And FEIN

Re-enter Legal
Business name 
and DBA

Enter Signature, 
Title and Date
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Cover Sheet Tab

• Complete the 
appropriate 
Acknowledgement

• Add Notary Stamp
• Add Notary

Authorized 
Signature
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Technical Submission-Lot 1 Tab
Vendors seeking award in Lot 1 are required to follow all instructions when 
completing  this form
TECHNICAL SUBMISSION:  LOT 1 VENDOR RESPONSE FORM 
Vendor eligibility for this Lot is limited to the following:
• Vendor is a New York State Certified Minority- or Women-Owned Business Enterprise; or 
• Vendor is a New York State Small Business.
LEGAL BUSINESS NAME
FEDERAL ID #
PREPARED BY:
DATE:

LOT 1:  PROJECT VALUES NOT TO 
EXCEED $200,000.00

VENDOR APPLYING TO THIS LOT? (Yes/No)
(If not applying to this Lot do not answer 
questions below)

NYS Certified Minority or Woman 
Owed Business? NYS Small Business?

Vendor Name & 
FEIN will auto-fill 
from Cover Sheet

Vendors seeking an award 
for Lot 1 must complete 
all fields and provide all 
data requested
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Technical Submission-Lot 1 (continued)

Vendors seeking an award 
for any Lot must complete 
all fields and provide all 
data requested 
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Technical Submission-Lot 1 (continued)

Complete all fields for each contract listed.

Remember:  Vendors must include an electronic copy of each contract
as evidence of the engagement and stated contract value.
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Technical Submission-Lot 2 Tab

Vendors seeking an award 
for any Lot must complete 
all fields and provide all 
data requested 
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Technical Submission-Lot 2 Tab

Complete all fields for each contract listed.

Remember:  Vendors must include an electronic copy of each contract
as evidence of the engagement and stated contract value.
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Technical Submission-Lot 3 Tab

Vendors seeking an award 
for any Lot must complete 
all fields and provide all 
data requested 
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Technical Submission-Lot 3 Tab (continued)
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NYS Vendor 
Identification 
Number
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NYS Vendor Identification Number

Links for 
this form 
can be 
found in 
Section 3.5 
as well
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Inquiry and Bid 
Deviation 
Template
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Inquiry and Bid Deviations-Attachment 4
• Vendors may submit inquiries and bid deviations relative to the 

Project Based IT Consulting Services Solicitation as the first periodic 
recruitment using Attachment 4.

• Questions (inquiries), comments and deviations should be clearly 
stated and must include the Solicitation section and page as a 
reference. 

• Inquiries and Bid Deviations due date is March 31, 2016 by 11:00 
A.M. (Eastern).  Also found in the Key Events and Dates table in 
Section 1.4 of the Solicitation.

• Attachment 4 should be emailed to ITSProcurement@ogs.ny.gov

mailto:ITSProcurement@ogs.ny.gov
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Inquiry and Bid Deviations-Attachment 4
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Insurance 
Requirements
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Insurance Requirements
• All insurance requirements are found in Appendix H

– 8 page document that contains very detailed information on what is 
required

– Recommend sharing Appendix H with your insurance professional as 
soon as possible to ensure proper coverage

• Attachment 11 is an Insurance Checklist provided as an 
informational tool to help Vendors when completing their 
insurance submission
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Insurance Requirements-Lots 1 & 2
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Insurance Requirements-Lot 3
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Insurance Requirements (continued)
• To demonstrate that insurance requirements are met, 

provide the following documents:
– A certificate of Insurance for CGL, Auto (all Lots), Technology Errors & 

Omissions, and Crime Insurance (Lot 3) – Acord 25
– Proof of compliance with Workers’ Compensation Coverage 

requirements (all Lots)
– Proof of compliance with Disability Benefits Coverage Requirements (all 

Lots)
– Additional insured provisions / endorsements for CGL and Automobile 

Liability policies (all Lots)
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Final Thoughts
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Periodic Recruitment Timeline

You are here
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Reminders
Remember to visit NYSCR and sign 

up to receive updates for this 
solicitation

Remember to visit the OGS 
Bid Calendar to find the 

latest version of the 
Solicitation, amendments, 

forms and attachments

Remember this is a restricted period and we  
are all required to follow NYS Finance Law 

§139-j and §139-k (Procurement Lobbying)
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