Supplementary Instructions for Completing the
New York State Uniform Contracting Questionnaire (CCA-1)

Office of General Services Design and Construction conducts a review of prospective
contractors (“vendors”) to provide reasonable assurances that the vendor is responsible. This
questionnaire is used for all construction contracts of $10,000 or more and when proposed
subcontract work is valued above $10,000 and is designed to provide information to assess a
vendor’s authorization to do business in New York State, as well as business integrity, financial
and organizational capacity, and performance history. The CCA-1 will be required for approval
of each proposed sub-contract in excess of $100,000 incompliance with Article 6 of the General
Conditions.

Each vendor must answer every question contained in this questionnaire. Where a response
requires additional information, the vendor must attach a written response that adequately details
the requested information. Please number each response to match the question number. The
completed questionnaire and attached responses will become part of the procurement record.

In order to expedite the required review, when providing additional information for a “YES”
answer to Questions 13, 14, or 16 a-v, or any other response which requires additional
explanation, your information and responses should address the relationship of the issue to the
proposed contract. Be brief, concise and to the point. Discuss as appropriate the following:

e Provide a description of the issue and identify the actions taken or currently being
implemented to ensure that the issue will not occur again.

e State whether the staff and/or organizational component involved in the identified
issue(s) will work on the proposed contract. If so, provide information to assure the
agency that the issue will not be repeated.

o Identify the relationship (or lack thereof) between the product/services involved in the
issue and the type of product/services proposed for this contract.

o State whether the issue will affect your financial or organizational ability to perform
under the proposed contract.

e Provide copies of relevant documents or any other information that would assist the
agency in its vendor responsibility evaluation.

t is imperative that the person completing the vendor responsibility questionnaire be
knowledgeable about the proposing vendor’s business and operations, as an owner or officer of
the vendor must attest to the questionnaire information. Please be advised that at the end of this
guestionnaire, you must certify, under oath, all responses given.
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