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DIRECT DIVERSION CHANGE REQUEST FORM
[bookmark: _GoBack]
SY 2016 – 2017

All changes after August 26, 2016 will require bid documents

SCHOOL CODE: 		Click here to enter text.

SCHOOL NAME:		Click here to enter text.

FOOD SERVICE DIRECTOR:	Click here to enter text.

Clear data ensures that your change request can be accommodated.  Failure to take the time to fill this form out correctly may result in a declination of this request.

REQUEST #1
	Processor Name:		
	Click here to enter text.
	

	Material Code:		

	Click here to enter text.
	

	Material Description:		
	Click here to enter text.
	

	Current # of Pounds Diverted:	
	Click here to enter text.
	Enter the # of pounds from your original Direct Diversion Form

	Number of Pounds to Add:	
	Click here to enter text.
	Enter the # of pounds to add for this request, if applicable

	Number of Pounds to Remove:  

	Click here to enter text.
	Enter the # of pounds to remove for this request, if applicable

	Final # of Pounds Diverted: 

	Click here to enter text.
	Enter the final # of pounds to be diverted



REQUEST #2
	Processor Name:		
	Click here to enter text.
	

	Material Code:		

	Click here to enter text.
	

	Material Description:		
	Click here to enter text.
	

	Current # of Pounds Diverted:	
	Click here to enter text.
	Enter the # of pounds from your original Direct Diversion Form

	Number of Pounds to Add:	
	Click here to enter text.
	Enter the # of pounds to add for this request, if applicable

	Number of Pounds to Remove:  

	Click here to enter text.
	Enter the # of pounds to remove for this request, if applicable

	Final # of Pounds Diverted: 

	Click here to enter text.
	Enter the final # of pounds to be diverted





REQUEST #3
	Processor Name:		
	Click here to enter text.
	

	Material Code:		

	Click here to enter text.
	

	Material Description:		
	Click here to enter text.
	

	Current # of Pounds Diverted:	
	Click here to enter text.
	Enter the # of pounds from your original Direct Diversion Form

	Number of Pounds to Add:	
	Click here to enter text.
	Enter the # of pounds to add for this request, if applicable

	Number of Pounds to Remove:  

	Click here to enter text.
	Enter the # of pounds to remove for this request, if applicable

	Final # of Pounds Diverted: 

	Click here to enter text.
	Enter the final # of pounds to be diverted



REQUEST #4
	Processor Name:		
	Click here to enter text.
	

	Material Code:		

	Click here to enter text.
	

	Material Description:		
	Click here to enter text.
	

	Current # of Pounds Diverted:	
	Click here to enter text.
	Enter the # of pounds from your original Direct Diversion Form

	Number of Pounds to Add:	
	Click here to enter text.
	Enter the # of pounds to add for this request, if applicable

	Number of Pounds to Remove:  

	Click here to enter text.
	Enter the # of pounds to remove for this request, if applicable

	Final # of Pounds Diverted: 

	Click here to enter text.
	Enter the final # of pounds to be diverted





REQUEST #5
	Processor Name:		
	Click here to enter text.
	

	Material Code:		

	Click here to enter text.
	

	Material Description:		
	Click here to enter text.
	

	Current # of Pounds Diverted:	
	Click here to enter text.
	Enter the # of pounds from your original Direct Diversion Form

	Number of Pounds to Add:	
	Click here to enter text.
	Enter the # of pounds to add for this request, if applicable

	Number of Pounds to Remove:  

	Click here to enter text.
	Enter the # of pounds to remove for this request, if applicable

	Final # of Pounds Diverted: 

	Click here to enter text.
	Enter the final # of pounds to be diverted





Please email this form to: ogs.sm.processing@ogs.ny.gov
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