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WBSCM Help Desk Contact Info

Help Desk Hours: 7:00 AM to 9:00 PM Eastern Time for WBSCM 2.0
startup
(Utilization reviewed weekly for adjustment back to normal operating
hours — normal hours are 8:00 AM to 6:00 PM Eastern Time)

Help Desk Contact Information
Phone: 877-WBSCM-4U or 877-927-2648
Email: WBSCMhelp@ams.usda.gov
Web form link on WBSCM Portal: https://srai.service-now.com



mailto:WBSCMhelp@ams.usda.gov�
https://srai.service-now.com/�
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eAuth Help Desk Info

ITS Service Desk at 800-457-3642
OR
eAuthHelpDesk@ftc.usda.gov



mailto:eAuthHelpDesk@ftc.usda.gov�

WHEN THE STATE SETS UP
YOUR WBSCM ACCOUNT



YOU WILL RECEIVE THIS EMAIL — Check SPAM

From: WBSCM_USER_REGISTRATIONEAMS.USDA.GOV [mailto;WBSCM USER_REGISTRATIONEAMS .USDA.GOV]
Sent: Wednesday, March 16, 2811 1:31 PM

To: Golia, Dom

Subject: Action Reguired: Register USD4A WESCM User Account

Didn’t Receive the
Email? Check Spam
or Contact Your IT
Dept and ask them
to make sure this
email address is
allowed

Thisz email is for the individual idermtified in the greeting line and
cannot be shared with any other user.

Dear Dom Golid,

A user account has been created for you on the United States Department
gf fgriculture (USDA) Web-Based Supply Chain Managemernt (WBSCM) System.
In order to access this account, wow will need to obtain & wsername and

pazsuerd from the USDA gluthentication System.

Important:

The email address appearing in the Jo: line of this message, and the
last name of the recipienmt in the greeting line must be entered in
ggg$g;n;&5ggkgn registration forms. Failure to follow this procedure
will result in an error message during WBSOM registration.

1. IF ynu do not already have an gﬁgxngn;&ggg;gﬂ account, please access

2. Once your ghuthentication accoumt has been activated, please access
the following address to complete your WBSOM registration:

hittps://portal.wbscm. usda. gov/registrationfaction=init&token=3e¥2B5riepBiduvy QHpY of ¥2Fky INiF Bz opGNCIHE 2EWEE
WlzMvAKign2mr OXeH7nWZ AFFE2ZF

3. Once vou have completed yvour WESCM registration, please use the
following URBL for ALL future WBSCM logins: hitp://wwwi.usda. gov/wbsom

If you have any guestions, please comtact your user administrator.
dan.sadowski@ct .gov

This is an automatically generated messapge. Please do not reply back to

this email.



STEP 1

————— Original Message-----

From: WBSCM_USER_REGISTRATION@AMS.USDA.GOV [mailto;WBSCM USER_REGISTRATIONEAMS.USDA.GOV]
Sent: Wednesday, March 16, 2811 1:31 PM

To: Gplia, Dom

Subject: Action Reguired: Register USDA WESCM User Account

Thisz emall is for the individual idemtified in the greeting line and
canmot be shared with any other user.

Dear Dom Goig.l

A user account has been created for you on the United States Department
gf fgriculture (USDA) Meb-Based Supply Chain Management (WBSCM) System.
In order to access this account, wou will need to obtain & wsername and

pazsuerd from the USDA gfuthentication System.

Important:

The email address appearing im the Jg: line of this message, and the
last name of the recipient in the greeting line must be entered in
eduthentication registration forms. Failure to follow this procedure
will result in an error message during WBSOM registration.

1. If you do not already have an eAuthentication account, please access
http://www.eauth.egov.usda.gov/eauthCreatelfccount.html to reguest a Level 1 account.

2. Once your gfuthentication sccount has been activated, please access
the following address to complete your WBSOM registration:

https://portal.wbscm. usda. gov/registration }action=init&token=3e¥2B5riepBiduvHpY of 82 FlylNiF Bz opGNCZHE ZBWEE
WIzhNvAKign2mrOXeH7nW2 AFFEZF

3. Once vou have completed vour WESCM registration, please use the
following URL for ALL future WBSCM logins: http:/Jwww.usda. gov/wbscom

If vou have any guestions, please comtact yvour user administrator.
dan.sadowskifct.gov

This is an automatically generated message. Please do not reply back to

this email.



Click on “Level 1 Access”

m About eAuthentication |
Create an Account

Help Contact Us | Find an LRA

| Quick Links

I What is an account?

I Create an account

k- Update your account ..
If you are a USDA Federal Employee , vou should visit the USDA Employee Create an
Administrator Links Account page to create a USDA efsuthentication Employee Account,

I Local Registration If you are a customer (non USDA Federal Employee) of USDA , vou should answer the
Authority Login following questions to determine the tvpe of account vou will need:

WwWhat Level of Access do vyou need?

Wwould yvou like to interact with the USDa doing the following?

- Conducting official electronic business transactions wia the Internety
- Entering into a contract with the UsSDAay
- Submitting forms electronically via the Internet with a USDA agency?

If vou answered TES to 1 ar more of the questions, vou will need to reqgister for an
efuthentication account with Lewvel 2 Access.

If vou already hawve an account with Level 1 Access, log into your profile and apply for Level 2
Access,

Would vou like to interact with the USDaA doing the fallowing?

- Customizing a Web portal page for specific information about USDA agenciesy
- Cbtaining general information about a specific USDA agency?
- FParticipating in public surveys for a USDA agency?

If you answered YE= to 1 or more of the question= g rou will need to register for an
esuthentication account with Level 1 Access, \-l

efsuthentication Home | USDA. gow | Site Map

- Accessibility Staternent | Privacy Policy | Mon-Discrimmination Statermment | www, FirstGouw. gow



Create your Password

Required Requirements: Passwords Should Not:
* 9 to 12 characters long * Be Dictionary Words
At least one uppercase «Contain Profile Info

» At least one lowercase (i.e. Mother’s Maiden
At least one number Name, Date of Birth,
(1-9) PIN, Phone, Email, etc)
At least one special

character

Change your password every 180 days!



Create Your eAuth Account

[ QuickLinks Ml Create an Account
t What is an account?

Form &pproved - OMB Mo. 0503-0014 Create an Account Help

Level 1 Access
f- nt
Update your accou Step 1 of 4: User Information
Administrator Links If you are @ USDA Federal Employee, click Employee Create an Account to continue with the

USDA efuthentication registration process.
+ Local Registration J P

Authority Login

Public customers should complete the information below to create a USDA account. Flease read
: the eAuthentication Privacy Act Statement and Public Burden Statement for more
information on how vour personal information will be protected.

All required fields are marked by an asterisk (¥). Enter your first and last name exactly as it
appears an your government issued photo ID (e.g. state driver's license).

Last Name User 1D%: ansoniadom 6-20 characters
Must Password*: T IIIIT] 9-12 characters
Match Click here for additional requirements

WBSCM Canfrm B 4.
Last Name anfirm Password™: T IIIIT]

First Namea®: Dom

Middle Initial:

Last Mame™:

Golia

Home Postal/Zip Code:

Country Mame®:

United States A

Email address must be valid to
complete registration

dom.goliai@ansonia.org

mail™:

Confirm Email*: dom.golja@ansonia.org

I

sl Continue
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USDA United States Department of Agricullure
s USDA eAuthentication

Click “Submit” Button

{ Quick Links

- What is an account?

+ Create an account

i Update your account

Administrator Links

- Local Registration
Authority Login

Home | AbouteAuthentication: Help { ContactUs { Find an LRA

Create an Account

Level 1 Access
Step 2 of 4: User Information Confirmation

werify vour Level 1 access information.

Click the Back button to make changes or click the Submit button to create yvour account with
Level 1 access.

User ID: ansoniadom
Password: ** Mot Shown **
: First Name: Dom
" Middle Initial:
Last Name: Golia
Home Postal/Zip Code:
Country Name: United States
Email: dom.golia@ansonia.org

Fleaze verify that vour information is correct before clicking the Submit button.

-~ —
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Check Your Emaill

USD‘A United States Department of Agrculture
s YSDA eAuthentication

~ ¥ ; - . a . b 3 o,
- y = n. - 4 P n e i il | i |
; P! = o ~ o e 2 e i b K e .

ey T

Home @ About eAuthentication: Help | ContactUs | Find an LRA

[ QuickLinks W Create an Account

- What is an account?

r Create an account

b Update your account Please print this page for future reference.

Administrator Links :
Congratulations

- Local Registration
Authority Login

Level 1 Access
Step 3 of 4: Print and Checlk Email

11




You Will Recelve a 2nd Emaill

From: cAuthHelpDesk@ftc.usda.gov [mailto: eAuthHelpDesk@fte.usda.gov]
Sent: Wednesday, March 16, 2011 1:49 PM

To: Sadowski, Dan

Subject: Action Required: Instructions to Activate Your USDA Account with Level 1 Access

Didn’t Receive the
Email? Check
Spam or Contact
Your IT Dept .

Level 1 Access
Step 4 of 4: Link to Account Activation page

Congratulations Ansonia. Sadowski, you have successfullv created a USDA eAuthentication account with Level 1 access.
Before you can use your account with Level 1 access you must do the following:
1. Please wait approximately 20 minutes from the receipt of this email before vou can activate vour account with Level 1 access.

2. Activate vour account within 7 days of the cheipt of this email.
3. Click ACTIVATE MY ACCOUNT

The User ID vou created is: Ansonia.Sadowski
The email address you provided is: dan sadowski{@ct gov

Please print and retain this message for future reference.
NOTE: If you do not click on the "Activate My Account" link within the required 7 days, your account will be terminated and you will have to start the entire process over again
Once vou have activated vour account vou will have immediate access to the USDA portals and applications that accept accounts with Level 1 access.

You can view or update vour account information by clicking UPDATE YOUR ACCOUNT. You can also access vour account information from the USDA eAuthentication web site at
http:/www._eanth.egov.usda.gov.

[f vou need further assistance, please email the ITS Service Desk at eAuthHelpDesk@fic.usda.gov or 800-457-3642.

Please include the following information in vour email:

* Your first and last name

* Your eAuthentication User ID

® Indicate whether vou are a public customer, federal emplovee, state, or district emplovee

e [f vou are a federal emplovee, provide the name of vour emploving agency

® The URL (Web Address) of the Web site or application vou were attempting to access

o The text of anv error messaces and a detailed descrintion of the nrohlem 12




Your Account Has Been Activated!

USDA Linited States Departiment ol Agriculiura

ﬁ USDA eAuthentication

I- Y - ) ’ 3 ; -
|| e - i T - T 1 a - . = .
e . j .

e e =

— | e

Home : AbouteAuthentication: Help : ContactUs : Find an LRA
R Account Activation
¢ What is an account?

¢ Creata an account
b Update your account Thank yaou, yvour account has been activated.

Administrator Links If you are a USDA Federal Employee, no further action is needed.

b Local Registration Please wait approximately 20 minutes from the time of activation before using this account.
Authority Login

If you are a public customer (or a non-USDA Federal Employee) of USDA and are
applying for a USDA Account with Level 2 access, vou will still need to visit a USDA
Service Center for identity-proofing if vou have not already.

If you are a public customer {(or a non-USDA Federal Employee) of USDA and are
applying for a USDA Account with only Level 1 access, no further action is nesded.

efuthentication Home | USDA.gov | Site Map

L Accessibility Statement | Privacy Policy | Non-Discrimination Statement | www.FirstGov.gov
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STEP 2 — Go Back To The First Emaill

-----0Original Message-----

From: WBSCM_USER_REGISTRATIONEAMS.USDA.GOV [mailtojWBSCM USER_REGISTRATIONEAMS.USDA. GOV
Sent: Wednesday, March 16, 2811 1:31 PM

To: Gplia, Dom

Subject: Action Required: Register USDA WESCM User Account

This email is for the individual identified in the greeting line and
cannat be shared with any other user.

Dear Dom Goig,

A user account has been created for you on the United States Department
of fgriculture (USDA) Web-Based Supply Chain Management (WBSCM) System.
In order to access this account, vou will need to obtain & wsername and

pazsuerd from the USDA ghuthentication System.

Important:

The email address appearing in the Jg: line of this message, and the
last name of the recipienmt in the greeting line must be entered in
efuthentication registration forms. Failure to follow this procedure
will result in an error message during WBSOM registration.

1. If you do not already have an gfuthentication account, please access
goy e =

........... [l I L M L = g~

2. Once your eAuthentication account has been activated, please access
the following address to complete your WBSCM registration:

kylNiFBzopGNCZHX2BWBEWIzNvAKign2mrOXeH7nW2AFFX2F

q https://portal. wbscm.usda.gov/registration?action=init&token=3eX2BSriepBiduvQHpYot2F

3. Once yvou have completed yvour WESCM registration, please use the
following URL for ALL future WBSCM logins: hktp:// www.usda. gov/wbscom

If you have any guestions, please comtact your user administrator.
dan.sadowskigct. gov

This is an automatically generated message. Please do not reply back to
thiz email.l
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Home : About eAuthentication: Help : ContactUs ;| Find an LRA

*****************WARNING*****************

* You are accessing a U.S. Government information systemn, which includes (1) this computer, (2) this
computer netwark, (3) all computers connected to this network, and (4) all devices and starage media

attached to this network or to a computer on this network. This information system is provided for U.5.
Government-authorized use only.

¢ Unauthorized or improper use of this system may result in disciplinary action, as well as civil and criminal
penalties.

# By using this information system, you understand and consent to the following:

2 You have no reasonable expectation of privacy regarding any communications or data transiting or
stored on this information system. &t any time, the government may for any lawful government

purpose monitor, intercept, search and seize any communication or data transiting or stored on this
information system.

2 Any communications or data transiting or stored on this information system may be disclosed or
used for any lawful government purpose.

2 Your consent is final and irrevocable. You may not rely on any statements or informal policies
purporting to provide you with any expectation of privacy regarding communications on this system,

whether oral or written, by vour supervisor ar any other official, except USDA's Chief Information
Officer.

tttttt#ttttttttttWARNINGttttttttttttttttt

[Canccl] [ | Agree ] \j_l
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Enter the eAuth USER ID and Password You Just Created

ﬁ USDA eAuthentication

I- .: ‘ " ; :
e o TR T . : = |
ey fat AT | LT A T S o L . E -|‘-r--.-|,. e oL ph i 1

USDA United States Department of Agricullune T

@ ar e - -I_ —

Home @ About eAuthentication: Help | ContactUs | Find an LRA
LHEAANE eAuthentication Login
t What is an account?
t Create an account
I Update your account

Administrator Links User ID: |ansoniadom 'I\I_I

I Local Registration Forgot yvour User ID7?

Authority Login ,
Password: ------------| I\'_|

Forgot your Password?

Login with my User ID and Password

Zhange My Password

Login \I__l

16



Click “Accept” and “Submit”

A United States Department of Agriculture
ﬁ WBSCM User Validation

WBSCM Rules of Behavior

Eules of Behavior

>

(Version 1.0)

Web Based Supply Chain Management (WESCH) participants must understand and
agree to their information security responsibilities=s to be allowed access to
the WESCHM =system. WESCH rules of behavior for all participants include, but
are not limited to, the following:

1. Participants shall understand and comply with United States Department of

Logriculture (USDA) policie=s and procedure=s, and with federal, =state, and local
laws=.

3. Users shall protect their UserlIDs and passwords from disclosure.

17



Congratulations! You've Made it into WBSCM!

@ Mews and Alerts - WESCM Portal

USDA United States Department of Agric

_ Web-Based Supply Chain Management

Welcome Jane Doe

ﬁ @ v g@a v Page = Safety = Tools - l@v

Lo g Off

e K I I

Hews and Alerts  Inbox

Hews and Alerts
[4]¢]

| Detailed Havigation |

N News and Alerts ‘ Forum Homs

| Portal Favorites =1~

Forums

Forum / Category
‘lIIThe““' are no items fo display ‘ o |WBSCM News and Announcements
|

@ |ENS News and Announcements

2 |ENS News and Announcements [RA)

@ |USDA Holds and Recalls

@ New content =ince your last visit

| Back Forward [
Ity Control Panel

Views Topics [ Messages Last Post

120 0/a Mar &, 2010 1:31 PM
15 0/ Mar 8, 2010 Z:17 FM
i 0/a Mar 9, 2010 2:18 PM
35 0/ Mar 8, 2010 2:13 FM
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MS Internet Explorer 8 Compatibility & Disable Pop-Up Blocker

News and Alerts - WBSCM Portal - Microsoft Internet Explorer provided by New York State OGS - |ﬁ’|l|
LA . o 54 e . +. Foy =
5.\__-/. - I@, https:f wbscrnxtrn, whscm, usda. gov/ir/portal j @ Certificate Errar @ || K I!_, Live Search g

= Edit View Favorites Tools  Help

Favorites | 9% &) Weh Slice Gallery =

8 Newis and Alerts - WESCM Partal IR S —/ Tools = @~ ?

"l'J Reopen Last Browsing Session

; S Internet Explorer ralrc-m' 5
Web-Based Supply Chain Management 8 Compatibility X

T ersions | s | vepors | e View & Disable

Hews and Alerts  Inbox Pop-Up Blocker

RS Pop-up Blocker 4
[d Manage Add-ons

'Eﬂ Wark Offline

Hews and Alerts Corpatibility Wiew Settings ard
[b| 1 Full Screen Fi1
Jetailed Navigation
() News and Alerts ‘ Forum Home Explorer Bars L4
T—— =10 Forum | Category <l Developer Tools F12
o |WBSCM News and Announcements Suggesiied iz o
Diagnose Connection Prablems. ..
@ |ENS News and Announcements Send ko Onehoke - E
o ENS N dA ts (RA Internet Options
[ ews and Announcements (RA) i n/0 Mar 9, 2010 2:18 PM
@
2 |USDA Holds and Recalls 26 n/0 Mar 2, 2010 2:18 FM

@ New content since vour last visit
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CHECKING FOR NEW CONTENT - If the Little Dot is Green — There’'s New Info

(€ Newis and Alerts - WBSCH Portal i B - - Page~ Safety v Tods - -

SDA United States Department of Agriculture
gl Veb-Based Supply Chain Management

Welcome Jane Doe Log Off

e R

MNews and Alerts  Inbox

News and Alerts | Back Forward |:
[4]}] {
| Detailed Navigation |
Forums My Control Pane|
[} News and Alerts ‘ Forum Homa
| Portal Favorites BN Forum / Category Views Topics / Messages Last Post
|E| There are no items to dizplay ‘ @
| 2 |\ WBSCM News and Announcements 120 0/0 Mar 8, 2010 1:21 FM
o |ENS News and Announcements 15 0/0 MarS 2010 247 M
I | £} 2

@ |ENS News and Announcements (RA) - | 2 0/0 Mar 8, 2010 2:18 FM

@ |USDA Holds and Recalls

35 g/0 Mar 9, 2010 2:19 PM

News and
Announcements
from USDA -If
Dot is Green
There’s New Info

& New content since your last visit
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Important — Review and Update Your User Profile

This Message will
Appear After You

N <t |
Master Data  Organization Maintenance
M intain User Profil Bacl
Aintain Bser Frotie Datﬂ was zaved succezsTfully | Badl
I Detailed Navigation g Update \I_I
(N Maintain User Profile _| Hame
o |lzer Security Report
» Manage Users Title: I:E
First name: * |IZI|:|n'| |
I Portal Favorites S Last name: * [Goa |
= Entitlement'Bonus Summary Report
* Maintain Direct-Ship Delivery Periods Address
= M u
e Street: |1E~E- Capitol Ave. 5th Floor 5 Houze Number: |:|
City: [Hartford |
Important - . i . .
Complete this Region / State: |C.|:|nnect|n::ut |'| Postal Cods: 06106
section to receive Country: [USA [=|
Hold/Recall
Announcements Com P
Method Value | Humber / E-mail Address ) Recall Contact Preference
N Telephone || |860-555-5555 |[Preferred Method #3[=| & T
Telephone |=| |880-555-1234 |[Preferred Method #2[=| & T
Email address - idum.guliﬂ@ﬂnsunia.ﬂrgj f[Preferred Method #1 a4 ﬁl
| =l | | = 2T
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Managing Users

Manage Users Organization Maintenance Master Data

Manage Users
[4]k]

4
Detailed Navigation [~ I Manage Users

= HMaintain Uzer Profile
= User Security Report

| Back For

J Manage Users| g e | [ searen | [Reset]  Ansonia
e User Search Criteria [=]| |
Firzt Name La=st Mame Last Logon Date
\ J Dan Ansonia 2011-03-17 09:23:56
J Dominick Golia
If You Create a J Dan Sadowski 2011-03-17 10:05:24

Portal Favorite -
You’ll Only Need
to Click Once!

BED 0 EE=H
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Create Portal Favorites

[=,

Manaps Lssrs | B3k Fonwan

[a]¢] 1 Cipen In New Winaow
I Detalled MHavigation m I Manags Lisars _

« Malriain Usar Protlie Peraonzlze
» Ukser Securky Report Help
8 eanags Usars | I || searcn || meser | - An=onts Desals
ogammtons b o | o] Sea | e Sroweer manrmes
| rorravore 3 e P racens
| First Name Last Mame Last Logon Date
J Can Arsonila 0517 092556
| Dominick Callz
J Dan Sacowskl 2011-03-17 100524

Create ew Liser
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CLICK “Expand” Button

P oo [ e |

Manage Users Qrganization Maintenance Master Data

Ak 1

Detailed Havigation | Manage Users

Manage Users | Back

= HMaintain Uzer Profile
= Uszer Security Report
. | |[ search| [ Reset|  Ansonia
e User Search Criteria [=]| |
First Name Last Name Last Logon Date

" Manage Users | J Dan Ansonia 2011-03-17 09:23:56

J Dominick Golia

J Dan Sadowski 2011-03-17 12:56:37

BER @O0 EHEHBE
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Portal Favorite Creation Completed

Crome | Opersions WO Repors [ hep |

Manage Users Master Data Organization Maintenance

Manags Usars == S
Ja]e] L
I Detalisd Navigation l T _l
. e Organizstions Tl uger Ssarch Criteria [=]] |
v User Securly Report First Name L=t Name Last Logon Date
3 niznage sers | “Manage | Domex el
I Portal Favorttes Users”
Portal
Favorite

HEE 0 EHE8

Crezte New Lser |

Usar Dotalls

Personal a3t Rpedsz Ao omE [ ol »]re

Userin: SOLADO0DT Comgeny- 0004000744

FirsiMame*  Dominkk Fhone: 2037365002

LtMame - Gola Fa D03-TH-2055

el * dgoliafieEnsonla.ong Moiille Phone:

THle =-|

Sireed Agdress: 20 Pulaskl Higiway

CRE Ansoala

Zip Code: o640

Courtry-* USA -

StaeProvince: Cormeciicat |

Time Zone: -]

RIESLE Moaty User || Delete User
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Update User

Manage Users

Operations
Click on the box

next to the
person’s name and

Manzgs Usars
Ja]e]

T th-ﬁlr mformbatllon

will appear below Search | | Reset
. eer Usar sanch Criterta |'v|| |
v User Securky Report . Firss Namg L=t Name Lzt Logon Dete
[l Manags Ussrs | Daminlck Galla

=  EnfRlemertBons Summary Repor
»  MainEin Direct-Snilp Delkery Perids
= WEnage Users

HEE 0 E88

Mool User || Delete User

Crezte New Lser |
Email & Last Usar Detalls
Name Must Personal dats Foledaa | Admindea [ ] »]r:
Match eAuth UseriD: GOLADO001 Company 0004000TAL
Account Sirzsttame - Dombik f— 203 7355009
Lastame - Galla Far 0E-TH-3068
Emall * dgolla@ansonia.ong kAol Phone:
Th =-|
Saneed Address: 20 Pulaskl Highmay
CRy. Ansonia
Zip Code: [y
Countny: * LiSA El
St Proince Cormeciicut E|
Time Zone: =]
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MAKE SURE ORG ADMIN & ORDER MANAGER ARE IN CURRENT ROLES

USDA United States Department of Agriculture

_ Web-Based Supply Chain Management

oo | operions 0 o [ |

Manage Users Crganization Maintenance Master Data

Welcome Mr. Dan Sadowski

Manage Users | Back
4

[4 10

Detailed Navigation |
= Maintain Uzer Profile |:||:||:| Ruwufﬂ DDD
= U=er Security Report
.
User Details
Portal Favorites B =] ;
—] i L
Current Rolez
J Org Admin - RA
J Crder Manager - RA
J View-0nly - RA
BEE @O0  EHEHH
E/Tr.mumr User || Delete User |
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If Order Manager Isn’t in “Current Roles” — Add it

1 ~amin- [ —

e Users Organization Maintenance

: Users | Back Forward
4 J Dominick Golia
. Dan Sadowski 2011-03-16 13:11:03
ain Uzer Profile
Security Report
avorites =0 I:":”:l RcrwufE I:":":'
User Details
“User Updated Personal data F!ule-data (_Admin data ][]
» Avaliable Roles Current Roles
Successfully Walld o urren (o]
will Appear J Order Manager - RA J User Admin - RA
({3 ”»
After “Save | org admin-ra ) ' ~dd b " Org Admin - RA
Button is

J Uzer Admin - R

Clicked | View-Only - RA

BER [0 EHEH BER 0 HEH
—/m [Cancel|

@ user Updated Succes=fully.
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ADMIN DATA TAB

USDA United States Department of Agriculture

_ Web-Based Supply Chain Management

o | opernors [l oo (o0 | ]

Manage Users Organization Maintenance Master Data

Welcome Mr. Dan Sadowski Log Off

Manage Users | Back
[4]¥] 1

I Detailed Navigation |~ |
» Maintain User Profile HEE  §0  EHEB
D seaiman T
.
[ rorarovortes DI P
Portal Favorites
Personal dat; Eem—)> VT LD

Uzer Locked:
Reazon Locked:
| Resend Mew User Email|

NEVER LOCK
USER

| Modify User || Delete Uszer |
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SETUP WBSCM ACCOUNT FOR YOUR
STAFF
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Manage Users Will Display the People that are Assigned to Your District in WBSCM

US DA United States Department of Agricultiure

Welcome Dan Sadowski
ZS \eb-Based Supply Chain Management - =

OEEILEE Admin | B <e—

Manage Users Master Data Organization Maintenance

Manage Users | B
[4[r]

1{
I Detailed Navigation | I Manage Users

« Maintain Uzer Profile
» Uzer Security Report

. < —— | |[Search| [Reset|  Ansonia
Organizati User Search Criteria | [=]| |
I Portal Favorites
g First Mame Last Name Last Logon Date
* Entitement/Benus Summary Report J Dominick ol
* Maintain Direct-Ship Delivery Pericds

* Manage Uzers

If You Created a
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3Y5C0 FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT
SY'SCO FOOD SERVICE OF CT

NARDONE BROTHERS BAKING CO INC

SCHWAN'S FOOD SERVICE

3Y5C0 FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT

Y - Y
- Material =

100002
100002
100002
100034
100034
100019
100034
100019
100018
100258
100158
100158
100158
100160
100160
100160
100007
100007
100158
100158
100158
100158

| Back F

Material Dezc.

CHEESE CHED!
CHEESE CHED!
CHEESE CHED'
CHEESE MOZ L
CHEESE MOZ L
CHEESE PROCE
CHEESE MOZ L
CHEESE PROCE
CHEESE PROCE
STRAWBERRY
BEEF FIME GRO
BEEF FIME GRO
BEEF FINE GRO
BEEF SPP PATI
BEEF SPP PATI
BEEF SPP PATI
CHEESE CHED "
CHEESE CHED "
BEEF FINE GRO
BEEF FIME GRO
BEEF FINE GRO
BEEF FINE GRO

49



-
Order Processing

Requisition Status Report

Requisition 5tatus Report

vl [l
petailed Navigation
¥ [ Entitlement Management

Requisition Status Report [T

« Mutti-Food Received Shipment Report

| 4@ Go Back | || [&] Print PDF Output |

[ Requisition Status Report
« Value of Materials Received - Mutti-Food
« Value of Materials Received - Domestic {
« Mutti-Food Requisition Report

Portal Favorites

Manage Users

View | REQUISITION_STAT... [+ | ||| Export 4

1000009815

1000019023

1000028854

1000028883

100
200
300
400
500
600
100
200
300
400
500
800
700
800
500
1000
100
200
100
200
300
400

Approved by SDA
Approved by SDA
Approved by SDA
Approved by SDA
Approved by SDA
Approved by SDA
Approved by SDA
Approved by SDA
Approved by SDA
Approved by SDA
Approved by SDA
Approved by SDA
Approved by SDA
Approved by SDA
Approved by SDA
Approved by SDA
Ready for Approval
Ready for Approval
Ready for Approval
Ready for Approval
Ready for Approval
Ready for Approval

4000744

Anzonia
Anszonia
Anzonia
Anzonia
Anzonia
Ansonia
Anzonia
Anszonia
Anzonia
Anszonia
Anzonia
Anzonia
Anzonia
Ansonia
Anzonia
Anszonia
Anzonia
Anzonia
Anszonia
Anzonia
Anzonia

Ansonia

Il ] G

Each Column can be
Sorted Ascending or

Descending

Requisition Order # = Requisition tem# 5 Requisition Status = Sold-Te Party 5 Sold-To Name = RAD 5

10001
10001
10001
10001
10001
10001
10001
10001
10001
10001
10001
10001
10001
10001
10001
10001
10001
10001
10001
10001
10001
10001

Ship-To Party & Ship-To Name

002382
002382
5002382
5002382
5002382
5002382
5002362
5002362
002382
002382
5002382
5002382
5002382
5002382
5002362
5002362
5001369
5002358
002382
5002382
5002382
5002382

3¥5C0 FOOD SERVICE OF CT
3Y5C0 FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT
SY'SCO FOOD SERVICE OF CT
3¥5C0 FOOD SERVICE OF CT
3Y5C0 FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT
SY'SCO FOOD SERVICE OF CT

NARDONE BROTHERS BAKING CO INC

SCHWAN'S FOOD SERVICE

3Y5C0 FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT
SYSCO FOOD SERVICE OF CT

L 13

Material

100002
100002
100002
100034
100034
100019
100034
100019
100018
100258
100158
100158
100158
100160
100160
100160
100007
100007
100158
100158
100158
100158

AL

Material Dezc.

CHEESE CHED!
CHEESE CHED!
CHEESE CHED'
CHEESE MOZ L
CHEESE MOZ L
CHEESE PROCE
CHEESE MOZ L
CHEESE PROCE
CHEESE PROCE
STRAWBERRY
BEEF FIME GRO
BEEF FIME GRO
BEEF FINE GRO
BEEF SPP PATI
BEEF SPP PATI
BEEF SPP PATI
CHEESE CHED "
CHEESE CHED "
BEEF FINE GRO
BEEF FIME GRO
BEEF FINE GRO
BEEF FINE GRO

50



Requisition Status Report Settings

NSLP ENTTLE-5Y11 7.000 | CS 1,467 20

NSLP ENTTLE-3Y11 7.000 | C5 1,467.20

NSLP ENTITLE-5Y11 7.000 | Cs 1,467.20 /

NSLP ENTTLE-5Y11 7.000 | CS 1,467 20 ) _
You can modify your report view

NSLF EtTLE-S YT 1000 G 146720 / to show only the columns you

NSLP ENTITLE-5Y 11 6.000 | CS 4 245 80 need to see. Remove columns

NELP ENTITLE.SY 1 s000 | CS 420560 you don’'t need to see and Add
columns you want to see on

NSLP | ENTITLE-3Y11 6.000 | G5 4,245.80 your report. To view how this

NSLP ENTITLE-SY11 000 | C5 424580 \ would look, click the “Settings”

NSLP | ENTITLE-SY1H B000 LS 4306 Button.

NsLP ENTITLE-3Y11 6.000 | C5 424560 |
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Requisitiop Status Report Settings

Settings -

View [REQUISTION_STAT. [+| | Save|| Saveas... || Delete || Properties... |

Colurmn Selection |_||_||E|

B Hidden Columns = E. Displayed Columns
Order Type Requisition Order #

N =0 tem Category Bl Requizition tem #

| Sold-To City | Requisition Status You can also change the

e Add »| || Sold-ToParty sequence of the columns by
Ship-To City Sold-To Name highlighting the column and

| ship-To State s RAD shifting up / down. Once you
Plant Desc. " Ship-To Party have the report with the

| Cost/LB | ship-To Name columns you want, you should

click “Save as”. so you can
always access this view.

1= TRow] 1Jorm [~ =[] HEE R I 8EE
El El Change Sequence El

[0k ] [cance] [ Aspy | \
View | REQUISITION_STAT... [+ | || Export | -
Requisition Order # 5 Requisition kem# = Requisition Status = Sold-To Party = Sold-To Name = RAID = Ship-To Party = Ship-To Name = Material 5 Material Desc.
1000009215 100 Approved by SDA | 4000744 Ansonia 10001 5002362 SYSCO FOOD SERVICE OF CT 100002 CHEESE CHED'
200 Approved by SDA An=sonia 10001 002362 SYSC0 FOOD SERVICE OF CT 100002 CHEESE CHED'
300 Approved by SDA Ansonia 10001 002362 SYSC0 FOOD SERVICE OF CT 100002 CHEESE CHED
400 Approved by SDA Ansonia 10001 5002362 SYSCO FOOD SERVICE OF CT 100034 CHEESE MOZ L
500 Approved by SDA Anzonia 10001 S002362 SYSCO0 FOOD SERVICE OF CT 100034 CHEESE MOZ L
600 Approved by SDA Ansonia 10004 5002362 SYSCO0 FOOD SERVICE OF CT 100019 CHEESE PROCE
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Requisition Status Report Settings
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4
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Dizplay

_

[OK]| [ Cancel| .

nEEE

Urder Type
S0 kem Category
Sold-To City
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RA D [ Remove |

Ship-To City
Ship-To State
Plant Desc

Row!| 1|ef12 |~ | =| =]

EH. Displayed Columns
Requiziion Order #
Requizition tem#
Requizition Status
Sold-To Party
Sold-To Mame
Ship-To Party
Ship-To Mame

Ifaterial

Row| 1/of20 [~| =] =]



Requisition Status Report Settings
Requisition Status Report [T

| ¢@ Go Back| | Print PDF Qutput |

Settings

View |:I'u'I1=,r e Status Report - | | Save | ; Save as...

| Delete | | Properties. . |

METNETETN  sort ( Caleulation ( Fiter ( Display BN =
EL. Hidden Columns = E. Displayed Columns
Order Type Requizsition Order #
B S0 tem Category B Requizition tem #
B Sold-To City B Requizition Status
: S0ld-To State | Add b | N Sold-To Party
R 1D | 4 PRemove | Sold-To Name
| ship-To City | Ship-Te Party
[ Ship-To State Ship-To Mame
N Plant Desc. N Material
== | - 'Row] 1]ef12]~|=]=] == | - PRow] 1]ef20]~|=]=|
// E”El Change SequenceElEl
—
\%H| Cancel | | Apphy |
View | REQUISTION_STAT... [+ | | Export 4 54



Requisition Status Report Settings

Here's
Where You Find

repors [0
Order Processing

R-eqummon Status Report - Your Custom Req | Back
Requisition Status Report @ Status Report
¥ [ Entitement Management
» Mutti-Food Received Shipment Report [ 4= GoBack| | [&] Print PDF Output |
= Value of Materials Received - Multi-Foo ftem# = Requisition Status = Sold-To Party = Sold-To Name = RAID S Ship-To Party = Ship-To Name = Material = Material Desc.
« Value of Materials Received - Domestic 10000 Approved by SDA | 4000744 Ansonia 10001 | 5002362 $¥5CO FOOD SERVICE OF CT 100002 | CHEESE CHED
» Mutti-Food Requisttion Report (Standard View] Approved by SDA Ansonia 10001 | 5002382 SYSCO FOOD SERVICE OF CT 100002 | CHEESE CHED
300 Approved by SDA Ansonia 10001 | 5002362 S¥5CO FOOD SERVICE OF CT 100002 | CHEESE CHED
—— 400 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100034 | CHEESE MOZ
500 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100034 | CHEESE MOZ
600 Approved by SDA Ansonia 10001 | 5002362 S¥SCO FOOD SERVICE OF CT 100018 | CHEESE PROC
1000018023 100 Approved by SDA Ansonia 10001 | 5002362 SYSCO FOOD SERVICE OF CT 100034 | CHEESE MOZ
200 Approved by SDA Ansonia 10001 | 5002362 SYSCO FOOD SERVICE OF CT 100018 | CHEESE PROC
300 Approved by SDA Ansonia 10001 | 5002362 SYSCO FOOD SERVICE OF CT 100018 | CHEESE PROC
400 Approved by SDA Ansonia 10001 | 5002362 SYSCO FOOD SERVICE OF CT 100256 | STRAWBERR
500 Approved by SDA Ansonia 10001 | 5002362 SYSCO FOOD SERVICE OF CT 100158 | BEEF FINE GR
800 Approved by SDA Ansonia 10001 | 5002362 SYSCO FOOD SERVICE OF CT 100158 | BEEF FINE GR
700 Approved by SDA Ansonia 10001 | 5002362 SYSCO FOOD SERVICE OF CT 100158 | BEEF FINE GR
200 Approved by SDA Ansonia 10001 | 5002362 SYSCO FOOD SERVICE OF CT 100180 | BEEF SPP PAT
300 Approved by SDA Ansonia 10001 | 5002362 $Y5CO FOOD SERVICE OF CT 100160 | BEEF SPP PAT
1000 Approved by SDA Ansonia 10001 | 5002362 $Y5CO FOOD SERVICE OF CT 100160 | BEEF SPP PAT
1000023854 100 Ready for Approval Ansonia 10001 | 5001369 NARDONE BROTHERS BAKING CO INC | 100007 | CHEESE CHED
200 Ready for Approval Ansonia 10001 | 5002359 SCHWAN'S FOOD SERVICE 100007 | CHEESE CHED
1000028393 100 Ready for Approval Ansonia 10001 | 5002362 S¥5CO FOOD SERVICE OF CT 100158 | BEEF FINE GR
200 Ready for Approval Ansonia 10001 | 5002362 S¥5CO FOOD SERVICE OF CT 100158 | BEEF FINE GR
300 Ready for Approval Ansonia 10001 | 5002362 S¥5CO FOOD SERVICE OF CT 100158 | BEEF FINE GR
400 Ready for Approval Ansonia 10001 | 5002362 S¥5CO FOOD SERVICE OF CT 100158 | BEEF FINE GR
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Comments

Eold-Te 221d-To Hame
4000744 Ansonia
Angonia CT
Reqg. Order |Req. Delivery |Program|Ent. (E) |Order |UcM|Ship-To Material Order Salea Order |Order
& Item # Statua Feriod Bonua (B)|Qty. value & Item # Status
1000009815 Approved (05/31/2012 |NSLP E 11 |cs  |(5002362 100002 %600.83 |5000031304 Approved
100 by sDa SYSCO FOOD CHEESE CHED 100 by sDA
SERVICE OF CT WHT SHRED
ROCEY HILL CT BAZ-6/5 LB
1000009815 Approved (05/31/2012 |NSLP E 11 (o8 |S002362 100002 %600.83 |5000031305 Approved
200 by SDA Y300 FOOD CHEESE CHED 100 by SDA
SERVICE OF CT WHT SHRED
ROCEY HILL CT BAZ-5/5 LB
1000009815 Approved (053172012 |WSLP E 11 (o8 (5002362 100002 %600.83 |5000031308 Approved
300 by SDA Y300 FOOD CHEESE CHED 100 by SDA
SERVICE OF CT WHT ZHRED
ROCEY HILL CT BAZ-5/5 LB
1000008815 Approved (053172012 |WSLP E E|cs |S00Z362 100034 #306.33 |5000031348 Approved
400 by SDA SYSCO FOOD CHEESE MOZ 100 by sDA
SERVICE OF CT LITE SHRED
ROCEY HILL CT FRZ BOX-30
LE
1000009815 Approved (05/31/2012 |NSLP E E|ocs |S00D2362 100034 %306.33 |5000031349 Approved
500 by sDa SYSCO FOOD CHEESE MOT 100 by sDA
SERVICE OF CT LITE SHRED
ROCEY HILL CT FRZ BOX-30
LE
1000009815 Approved (05/31/2012 |NSLP E 10 |cs  [5002362 100019 %491.49 |5000032774 Approved
£00 by SDA Y300 FOOD CHEESE 100 by SDA
SERVICE OF CT FROCESS WHT
ROCEY HILL CT SLE LV3-5/5
LE
1000019023 |Approved |[05/31/2012 [WSLP E 5 |os  |5002382 100034 $306.33 |5000031347 Approved
100 by SDA SYSCO FOOD CHEESE MOZ 100 by sSDA
SERVICE OF CT LITE SHRED
ROCKY HILL CT FRZ BOX-30
LE
Fage 2 ( of 4} Tussday 03/29/2011 11235130 CaT
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