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If you are using Internet Explorer (IE) 8, you will need to modify your view. Click
Tools and Compatibility View in order to view all the functions in WBSCM.

News and Alerts - WBSCM Portal - Microsoft Internet Explorer provided by New York State DGS =] x|
5 (& J&] httos: ffwbscmztm. whscm, usda.goviifpartal | %3 certificate Errar 4| | % | |8 Live Search £

= Edit View Favatites Tools Help

| Favorites ‘ | web Slice Gallery -

B News and Alerts - WESCM Portal

SDA United State g fu
Nelcome S RA i
Web-Based Supply Chain Management Welcome FOODSHARE R/JEIEEREEEY (M
[ Manage Add-ons

[ overatons | pamn | Roports [ bep | | e

News and Alerts Inbox

Sy v B - ) - page - Safety - | Took - @ 7

TJ Reopen Last Browsing Session

News and Alerts Compatibility Yiew Settings 3
- - Full Screen Fi1
Jetailed Havigation
Forne rookars L
g Hews and Alerts | Forum Homs Explorer Bars 3
Portal Favorites =10 Forum | Category <l Developer Tools Flz
» | WBSCM News and Announcements Suggested Sites

PM
Diagnose Connection Problems. ..

» |ENS News and Announcements Send to Orehlote -
M

27 Internet Opi
» |[ENS News and Announcements (RA) n;me plon:] i

Mar 9, 2010 2:18 PM

* |USDA Holds and Recalls 26 0/0 Mar 9, 2010 2:18 FM

@ New content since vour last visit

Viewing your information, other users, adding and deleting users.

_ré News and Alerts - WBSCM Portal

USDA United State

_ Web-Based Supply Chain Management

Ei - B -

=] @ * Page = Safety » Tools = l@lv

Welcome Jane Doe Log Oft

one. I

News and Alerts Inbox

News and Alerts | Back Forward I:
J4]¢]
I Detailed Navigation
Forums My Contral Panel
| News and Alerts | Forum Homs
I Portal Favorites =1~ Forum [ Category Views Topics / Messages Last Post
(& There are no tems to display | y
! WBSCM News and Announcements 120 0/0 Mar 8, 2010 1:21 FIM
' |ENS News and Announcements 15 0/0 Mar 9, 2010 2:17 PM
! Mar 8, 2010 2:17 PV
' |ENS News and Announcements (RA 2 0/0 Mar 2, 2010 2:18 FM
Mar 9. 2010 2:18 PM

' |USDA Holds and Recalls 35 0/0 Mar 8, 2010 2:18 PM

@ Mew content since your last visit
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Maintain User Profile will show your information.

USDA United States Department of

_ Web-Based Supply Chain Manaﬁment

o e ] |

Manage Users  Organization Maintenance  Master Data

Welcome Jane Doe

Maintain User Profile | Back Fo

[4[] Ll

I Detailed Navigation i I My profile i
t} Maintain User Profile

= User Security Report
Hame

= ldana Users
S —
I Portal Favorites
First name: * [Jane ]

‘ [E There are no items to dizplay ‘
f

Lastname: * [Dog ]

Address

Street: [1800 Pennsylvania Avenue House Number: | |
City [washington ]

Region / State: ﬂ Postal Code: l:l
Country: \USA \'|

Communication

Method Value ( Number / E-mail Address )

Email address - \vivafuham@sra.com |ﬂ ﬁ

[ E |& @

[ B |Z @

[ E |73

Manage Users will display the people that are assigned to your facility in WBSCM.

-
oy s ] ]

Manage Users Organization Maintenance Master Data

Manage Users | Back
J4]r|

I Detailed Navigation I Manage Users

= Maintain User Profile
= User Security Report
| |[ Search] SIS
Gisrediie User Search Criteria |V|| |
I Portal Favorites BN + Foodshare, Inc.
First Name Last Name Last Logon Date
|mTharaarenU items to dizplay | J =Ta Doe 2010-12-8 05:49-38
t :
FOODSHARE RA 2010-03-22 14:23:44
FOODSHARE RA 2010-03-22 14:25:57
[=]=] - Fowd oty - | - |- |
Create New User
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Click on the box next to the person’s name and their information will appear below. You can update or
delete the user in this form. Click on the Create New User box to add users and complete the data on
the three tabs, specifically, the Personal data and Role data tabs.

[ [ ] LSearch]|Reset]

| | |
e ow  aovsses

- FOODSHARE R 2010-03-22 14:25:57

=]=]-] HEB

Create Mew User

Perzonal data

(USA

|1ﬁ - -
Time Zone: |

Modify U=zer I Delete Uzer
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ADDING LINKS TO YOUR PORTAL FAVORITES

You can add the links that you go to frequently on your home page of WBSCM by adding it to your Portal
Favorites.

USDA nited States Department of Agriculture

_ Web-Based Supply Chain Management

fome. I I R I

Hews and Alerts Inbox

News and Alerts
[4]¥]

|I Detailed Navigation
Forums

‘ N Hews and Alerts ‘ Forum Homs

|I | Forum / Category
| (@ There are no items to dizp

v | WBSCM News and Announcements

@ |ENS News and Announcements

@ |ENS News and Announcements (RA)

@ |USDA Holds and Recalls

@ MNew content since your last visit
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When you get to the function you want added to your favorites, click on the Options tab and select Add to
Portal Favorites.

Options

Nele 1z )
Web-Based Supply Chain Management WEmTdAnEEEE

2r Processing

estic Order Entry | Back Forward
] Open in New Window
led Navigation -~ I My Transactions Catalog | Entitlement Transaction in Process Refresh

Order Management Personalize
Domestic Order Enti ] Help
Shipment Receipts Details

Add to Browser Favorites:
Add to Portal Favorites

MW Delivery Calendar
I Welcome

hi Favorites =] Welcome to the order entry screen
| Quick Search

ere are no items to display

’ (] Clicke hare to create an order and specify the ship-to destination. Then chosse the items from the
catalog located on the I=ft.

[#] Extended Search

[+INSLP | Product cataleg

[#] erovese in the Product Catsleg

Now that function is added to your Portal Favorites!

@ Domestic Qrder Entry - WESCM Partal

!J____S DA Unit ent o ty

5 - B - [ s - Page v Safety - Tools v @

= | i Welcome Jane Doe

Sl \Veb-Based Supply Chain Management :

overaons I e I
Order Processing

Domestic Order Entry | Back Forw:
[4])] ]

w3 Order Management

B bomestic order Entry [P oroduct catalog |
» OO Shipment Receipts
¥ OO WW Delivery Calendar

I Welcome

I Portal Favorites | **'-lcome to the order entry screen

* Domestic Order Entry

Click here to creste an order and specify the ship-to destination. Then choose the items from the
catalog located on the left.

Extended Search

[+InsLe I Product Catalog

[#] erovse in the Product Catalog
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PLACING YOUR ORDER IN WBSCM

1. Start the transaction using the following Portal Path: Operations tab - Order Management folder -
Domestic Order Entry

Domestic Order Entry Screen
|m ey gwin | Repots (b0 ] ]

Order Complaint i

Domestic Order Entry 1
[41+] 4

I Detailed Navigation 1~ My Tran-=, ~ions

» 1 File Uploads/Downloads.

Catalog | Entitlement & 1 in Process

¥ [ Catalog Maintenance 1
~ [ Order Management
o
« Consolidate Requisiions | welcome
o Mz EEnE Welcome to the order entry screen
+ FulTruck Load Requests Quick Search As an SDA/ITO you have the option of creating orders for your SDA/ITO
+ Redistribute Order Quantiics [ Search | arganization or on behalf of individual RAs.

+ 01 Shipment Receipts
» C1 Entitiement Management
+C1NW Delivery Calendar

[+]csFR
I Portal Favorites =10 [+ITerae
[+]cAcFP

Extended Search
ol [ select Continue to enter an order for your SDA/ITO organization

m If you would like to enter an order on behalf of one of your RAs, enter/choose their Business Partner number/name here:

[ and then select the Continue button abave.

| Product catalog

[¥] erowse inthe Product catalog

Done H100% -

J Trusted sites o v

2. Click 2 to hide the detailed navigation menu. This can be done for all transactions in WBSCM.

3. The Product Catalog pane is where you begin selecting USDA Materials to add to your requisition. The first
layer of the product catalog is a list of programs. You should only see program with which your RA is affiliated.

Click [¥IMSLE op [+]CACFP (the plus icon) Next to program which your agency is affiliated. (For the
of this training manual all future reference will be made to NSLP but the same process would apply for CACFP.)

purpose

4. Once you select your program, you may see some of the following options: Direct Delivery and Processing
Diversion.

Click [*INSLP next to Direct Delivery to place a Brown Box order.
@ Direct Delivery refers to an order that is properly procured by USDA and delivered directlyto  the
customer’s designated distributor.

Processing Diversion refers to an order that is properly procured by USDA and delivered directly to a
further processor. All Bulk items are listed in this option.
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Product Catalog Screen

Home [RULEGIGIEN Admin | Reports | Help

Order Processing ‘Complaint Administration Recall Administration

Domestic Order Entry | Back
]| My Transactions  Catalog | Entitlement Tr ion in Process

~
A |

Quick Search

[P] Extended Search

[+]TEFAR
[+]cacre
[+]sFsp
[-InsLe
[@Direct Delivery |
[+Imazt
[+1Poultry
[#]Fish
[+]Vegatables
[+]Beans (Cannad and Dry)
[+JFruits (Canned, Driad, Fresh, Frozen)
[#]luice
[#]Dairy
[+]Grains
[+]Pasta/Rice
[+IFlour
[+]oils
[+]Peanut/Sunflover
[+]Procassing Diversion
[+IoA

| welcome

Welcome to the order entry screen

As an SDA/ITO you have the option of creating erders for your SDA/ITO
organization or on behalf of individual RAs.

[¥]  select Continue to enter an arder for your SDA/TO organization

[¥] 15 you would like to enter an order on behalf of ane of your Rés, entar/choose their Business Partner number/name here: |:| and

then select the Continue button above.

| Product catalog

[®] &rowse inthe Product Catalog

5. Under Direct Delivery you will see various material types.

Click [=1M=at nhext to meat to display offering options.

After clicking Meat, users will see all materials unless they choose Entitlement or Bonus.

6. After your selection, you may see two different options: Entitlement & Bonus. For this example, we

selected Entitlemant from the catalog.

@ Entitlement refers to USDA Materials that are ordered against the customer’s entitlement

budget. These types of orders will decrement the customer’s entitlement balance.

Bonus refers to USDA Materials that are ordered without impacting the customer’s entitlement.
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Domestic Order Entry Screen

Operatons [FXTN [ ven |
Order i Complaint
Domestic Order Entry | Back
¥
| My Transactions  Catalog | Entitlement Tr jon in Process
| _Product Catalog
~
| Entitiement
Quick Search
== Overview Product
Full-Truck
— Product Number Price Delivery Period LD Load
[b] Extended Search T (Program / Sub- Name oy
Area)
Ficsee cs (Lcs.gFlﬂs/B PORK CAN-24/24 OF 30,00 USD 08/18/2013 - 03/12/2013 - 1000.000
Multi-Foad Entitlament) = . 08/31/2018 07/14/2018 :
[-IDirect Delivery
[IMaat g 11/01/2013 - 10/14/2013 -
=) / /
[ Entlement ] cs (G ERAEUED 08/31/2018 07/14/2018 1000.000
e ntitlement)
[+]Poultry 130163 » .
[+JFish cs ( BEEF LEAN 85.18 USD 1o/01/2003 08/25/2013 950.000
[+]Vegetables Entitiement)
[+]8aans 120120
[+ Fruits = EEEF 10/01/2013 -
+ cs (€sFP/ 95.50 USD T 05/25/2013 950.000
[+]auica Entitlement)
e 130161
[+]Grains = . 10/01/2013 - 05/14/2013 -
[+]Caraal cs gnwmew ATTY FRZ CTN- 102.00 USD FERA e AN $50.000
[+]Pasta/Rice
[*IPeanut/Sunflover 130162 .
[+Infant products cs ( BeEr 106.23 USD 1pjorfzois 0s/25/2013 50.000
[+ITEFAR Entitiement)
EEIGHEER 120173
ZIsFsp | - P e 10/01/2015 - 03/26/2013 -
=l (€sFP/ ORK ROAST LEG FRZ CTN-32-4 1.33 USD Tor3012055 Seisei201a 40000.000
[+IFDPIR Entitiement)
+Ipa
B cs (e PORK CRUMBLES \ 78.88 USD LIRS - CEEmEE - 1000.000
Lo Entitlement) = = . 03/31/2014 01/24/2014 -
130182
- o wATERA . 10/01/2013 - 05/15/2013 -
cs [ PORK HAM WATERAD FRZ CTN-12/3 LB | 61.44 USD R R 1000.000
= 2 e nare mAtn e e anan | anes e 10/01/2015 - 09/15/2013 - i ane >
Done /" Trusted sites éh v Hi0n -

7. Alist of all the USDA Materials that fit your specification will display in the Domestic Order Entry pane.

Navigate to the material you wish to order. Click
wish to add to your cart.

the Shopping Cart icon next to the material you
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Domestic Order Entry Screen
[ tome RN simin | Reports [ [ — ]

Order Complaint Admi
Domestic Order Entry | Back
»
I My Transactions  Catalog | Entitlement Tr ion in Process
| B Broduct Catalog |
o Back
| Product petails
Quick Search Product Number: 130151
Name: BEEF 100% PATTY FRZ CTN-40
LB
[] Extended Search Price: 102.00 USD
Full Truck Load Quantity: 350.000
cs
[-]CsFR
Multi-Food
[-IDirect Delivery .
— |_oeiivery Date Gadaciube® | Quantity |
[ Entlement ]
Bonus [1o/15/2013 |[0s/14/2012 [ |
+]Poultr
D [1o/a1/2013 [[os712/2013 Il ]
E: ;Zgif“'“ [12/15/2013 |[1/14/2013 [ ]
E Ee= [12/31/2013 |[11/24/2013 [ ]
[+]Dairy [01/15/2014 |[12/24/2012 [ ]
[+]Grains
[+]Cereal [o1/31/2014 |[01/14/2014 il ]
[+]Pasta/Rice
[+]Peanut/Sunflover [02/15/2014 |[01/14/2014 [ |
[+]Infant products
[eITERAR [02/28/2014 |[o1/24/2014 Il |
= [o3/15/2014 |[02/12/2018 Il ]
+]FDPIR
HDA [03/31/2014 |[02714/2014 [ ]
& Move to Cart
Done /" Trusted sites da v H0n -

8. Alist of possible Delivery Dates and Corresponding Order by Dates display.

@ You must refer to the OGS issued annual spreadsheet for the true Order by Dates. Failure to do so may
result in your inability to order the material(s) you need.

Click I:I (the Quantity text box) to enter the amount of product you want to receive on the
selected delivery date. In this case, we entered 10 in the Quantity text box for the delivery date
01/15/2014.

9. After specifying your quantities, click Maowve to Cart to move items to your shopping cart.

tome WCLLLRl Admin | Reports \bew | |

Order Processing  Complaint Administration  Recall Administration

Domestic Order Entry | Back
L]
| My Transactions  cCatalog | Entitlement View Cart: 1 Item(s) to the value of 1,305.88 USD

| entitiement

Quick Search

Overview Product
== Product Number Fom e OrderDue  Full-Truck
Quantity (Program / Sub- Name NolaterThan Losd Quantity
[¥] Extended Search
cs Iioas0 BEEF 100% PTY 85/15 FRZ 1.5MMA CTI-40 L8 130.59 USD | 04/01/2016 - 06/15/2016  01/19/2016 550,000
=l (nsLrs 00 e 240 L - -

[+]TEFAR R 1102349 o - P R

Bl cs s BEEF 100% PTY 85/15 FRZ 2.0MMA CTH-40 LB 92.80 USD |04/01/2016 - 06/15/2016 01/19/2016 350.000
[+]sFsp
[SIET cs ;,.}Snf:f EEEF 100% DTY 30/10 FRZ 2.0MMA CTH-40 LB | 110.70 USD | 04/01/2016 - 06/15/2016 01/19/2016 950,000
[-IDirect Delivery

[-IMeat cs 100127 BEEF CAN-24/24 OF 96,76 USD | 04/01/2016 - 04/30/2016  01/15/2016 1000.000
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10. To add any additional materials to your shopping cart, follow steps #2 —9. When you are ready to
place your order, click View Cart: 1 Item(s) to the value of 1,020.00 USD a3t the top of
the screen.

@

If you do not have this view, then you are not in compatibility mode or you are in a program that is not
support by WBSCM (i.e., google).

Shopping Cart View

vons [ o | ors | e |

Order Cnmp\aml
Domestic Order Entry. | Back =
¥
I My Transactions Catalog | Entitlement View Cart: 1 Ilem( 5) to the value of 1,020.00 USD .
Deliver-To
[P rcansacions | | order: In Process

Sold-To: 4900023 Total Nat Price: D p
Customar Numbar: 4900237
Search For | Orders Subject: AR DHS Commodity Distribution CSFE

Creation Date | Since Yesterday Default Delivery Settings For Items

SIEAEESES

‘ v
1D Type Transaction Deliver To: -

To change the destination on multiple line items; 1) Choose a destination above, 2) Check the "Deliver-To Selection” checkbox for those line items to be updated, 3) Click
"Update" (Tip: to update all li eck the "Deliver-To Selection” checkbox from the table header row below ta check all item:
To change the destination on individual line items; 1) Expand the line items display below for a line item, 2) Select the new destination, ) Click "Update”.

D

Once you have selected the update button and the line items that you selected have been updated, the Deliver-to at the header level will be blank.

Deliver
-To r .
Selection - . ot Request: Total Price
E Item Product Quantity Unit Program Sub-Area Description User Status Delivery Date Unit Price
BEEF 100% PATTY FRZ 1,020.00 USD
] 100 0 130161 cs csFP Entitlement BEEF 100% Ready for Approval | 01/15/2014 ssmmren e e O
== =

11. The most important function in the shopping cart is ensuring the USDA Material is ordered for the correct
destination. Direct Delivered USDA Materials (usually) are all delivered to the same location. The
following direction can be used for that scenario.

12. In the Deliver-To field click |E| (the dropdown box) to select the Ship-To location.
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Shopping Cart View — select the Ship-To

Domestic Order Entry | Back ¢ =
¥
I My Transactions  Catalog | Entitlement [H_view Cart: 1 Item(s) to the value of 1,020.00 USD
| AT | order: 1n Process
Sold-To: 4900023 Total Net Price: 1,020.00 USD
Customer Number: 4900237
Search For | Orders v Subjact: AR DHS Commaodity Distribution CSED
Status Opan v Your Refarancs:
Created By Myself v Your Deseription: CSFP Beef Patty
Craation Date | Since Yestarday - Default Delivery Settings For Ttems
. il
1D Type Transaction - Dullver To: 1
. ~ "
o To change the destin o0 )0 481 12-13 Regression Test, MASSENA, VA ted, 3) Click

“Update” (Tip: to upd

To change the destin 5200062 ALPHA FOODS, WEST MIDDLESEX,

wi . PA
53028501 ARKANSAS FOOD BANK NETWORK INC, LITTLE ROCK, AR
55028621 ARKANSAS RICE DEPOT INC, LITTLE ROCK, AR
Once you have selec 552863; ARVAC, RUSSELLVILLE, AR
5903227: ARVAC, DARDANELLE, AR

Deliver-To 5902885: ARVAC FOOD BANK, DARDANELLE, AR
) 5900030+ BENTONVILLE SCHOOL, BENTONVILLE, AR
Selection 5502870: BRIGHT HARVEST SWEET POTATO, CLARKSVILLE, AR

Delivi 5902502: CABOT PUBLIC SCHOOL, CABOT, AR
~To | 5900335: CAGLES INC, PINE MTN VALLEY, GA
Selec| 5903304 CAMDEN FAIRVIEW SCHOOL, CAMDEN, AR
55003781 CARGILL KITCHEN SOLUTIONS INC, MONTICELLO, MN
O ZumrUK1 CREEK FOODS LLC, 51 iciInE GA
12; COMMODITY DISTRIBUTICHN, PINE BLUFF, AR
: CONAGRA FO

Price
Price

check hox

).00 USD
tso/ 1008 O

[
r

6 LA o ASHsS ety
+ CONAGRA FO RVICE COMPANY, DENMARK, WI

: CONWAY SCHOOLS, CONWAY, AR

CUTIE PIE CORPORATION, SALT LAKE CITY, UT

: DAIRY FARMERS OF AMERICA, NEW WILMINGTON, PA

i DEPARTMENT OF CORRECTIONS, VARNER, AR

+ EAST SIDE ENTREES, CARTHAGE, MO

+ EAST SIDE ENTREES, LAREDO, TX
£L DORADO SCHOOL, EL DORADO. AR et I Order |

: FARMINGTON SCHOOL, FARMINGTON, AR

: FAYETTEVILLE PUBLIC SCHOOLS, FAYETTEVILLE, AR

5502893 FOOD BANK OF NORTH EAST, JONESEORO, AR

5300326: FOODBANK OF NORTH CENTRAL AR, HORFORK, AR |

13.

14.

15.

In this case, we selected EERREEENESIEEEYNESEEENRGIEYMES] as the delivery location.

Daliver
“To
Selection
Click [ (the Select/De-Select All Deliver-To Selection check box) to use the selected delivery
location for all line items and click Update. NOTE: Click Update after any changes.

The RA has the option to populate Deliver-To fields at the line item level and each line item may have a
different Deliver-To location if desired. This option would work best for USDA Materials listed under
Processing Diversion.
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Catalog | Entitlement

View Cart: 3 Item(s) to the value of 10,951.27 USD

Juy e

I Order: In Process
v

Expand the
line items.

[#] “Teem celestion Product  Qua b-area
O
=] |10 O  |110z44 L8 nsLP

= Deliver Tot

Your Message To Us:

[=] =200 O

* Deliver Tot

100154

e

NSLP.

Your Message To Us:

E e O [sss ] o

= Deliver Tot

100124 NSLB

Your Message To Us:

Don’t
forget to

Update!!

Entitlement  CHEESE MOZ LM BT SKM UNFZ PROC PK(41125)

5004593 : SCHWANS, ERIE, PA aps

Entitlement BEEF COARSE GROUND FRZ CTN-50 LB

5001101: JTM PROVISIONS INC, HARRISON, OH

Entitlemant TURKEY CHILLED -BULK

5002090: JENNIE-O TURKEY STORE SALES LLC, WILLMAR, MN

Total Price

s S Unit Price

Drop-down to
select individual
line locations.

4,367.68 US
78.20 Uan / 100 1 ]

04/30/2016 2,484.05 Us )

198.09 USD / 100 LI

Ready for Approval| |

o]

4098.54 USY

Ready for Approval | v 15274 Uan S 100

06/15/2016

~ |

[ more toorier J cance [ order]

Checking boxes under the

and selecting Update will remove a particular line.

16. Once all Deliver-To locations have been entered, updated and reviewed click the Order button to place

your requisition.

17. A pop-up window will display, click the OK button to confirm you want to send the order.
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Confirmation of Receipt

VTl Operations [0 Repo elp
Order Complaint
Domestic Order Entry | Back
¥
| My Transactions  Catalog | Entitlement Tr jon in Process
| _Transactions | |_confirmation of receipt
Sold-To: 4900023
Emmi R (R Y Order: 1000042595 from 09/12/2013 13:23 Total Net Price: 1,020.00 USD
Status Open v Customer AR DHE Commedity Distribution CSFP (4900237)
(Number):
Creatad By Mysalf v Your Reference:
Your Description:  CSFP Baef Patty
Creation Date | Since Yesterday v
1D Type v
Item Item Details aQry unit d= TrE
D Status Unit Price
= 130161 : BEEF 1009 PATTY FRZ CTN-40 LB Ready i 00000 uep
100 Delivery Point: 5500585: CONAGRA FOODS, TROY, OH . TROY, OH 10.000|Cs o fo us
Requestzd Delivery Date:01/15/2014

for 25500 USD / 100 LB
Approval

| princ i close |

Done

J Trusted sites fa v B00% <

18. The Confirmation of Receipt will display all pertinent information for your requisition. You should print
this page before you close the browser and keep all copies for future reference.

You have completed this transaction. You may enter more orders at this time or a later date as needed.

Page 14| 27



WBSCM Reports



WBSCM TRAINING GUIDE - January 2016

RA ENTITLEMENT/BONUS DETAIL REPORT

REPORTS 2> Entitlement Management—> RA Entitlement/Bonus Detail Report

Enter Program and Program Year. Click Execute

iome | operasons | amin R

Order Processing

RA Entitlement/Bonus Detail Report
[4] ¥ 4

I Detailed Navigation

~[3 Entitlement Management

c
= Entitlement/Bonus Summary Repi
Multi-Food Received Shipment Repor
Requisition Status Report
Redistribution/Redonation Detail Repi
Value of Commodities Received - RA
Value of Materials Received - Multi-Ft
Multi-Food Requisition Report
Domestic Ship-To Contacts Report

I Portal Favorites

Reports : Input Criteria
(B Execute OF Qutput

RA Entitlement/Bonus Detail Report. [T

[% _Show Variants
Program: * ¢ [NSLP [w]} =3
Program Year: * & o[ =
RA Customer Number: |=| 4003178 (=]
Entitlement / Bonus: <
Order Type: < L
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ENTITLEMENT/BONUS SUMMARY REPORT

Reports—> Entitlement Management—> Entitlement/Bonus Summary Report

Enter Program, Program Year and Click Execute

[one [ operosons | pam JEEBRET——— ]

Order Processing

Entitlement/Bonus Summary Report
[4]+] 4
Detailed Navigation

Reports : Input Criteria

[ Entitlement Management (T Execute - FOF Output
= RA Entitlement/Bonus Detail Rept
- ment."Bonus Summary Report [T
= Multi-Food Received Shipment Repo
* Requisition Status Report [%y _Show Variants
= Redistribution/Redonation Detail Rep
+ Value of Commodities Received - RA Program: * & !W= [a] >
« Value of Materials Received - Multi-Ft Program Year: = ¢ o[ | ®
« Multi-Food Requisition Report SDA Region Code: & [w] 5]
« Domestic Ship-To Contacts Report RA / SDA Number: =| 4003178 =)
Sold-To State: <& To =
Click Print PDF Output
oo | Operatons | amin [N oo
Order Processing
Entitiement/Bonus Summary Report | Back
JEXED ]
M Entitlement/Bonus Summary Report (T
3 Enitlement Management

- RAEnWensiBowsDesiReport | 4o Go e ] | [ PP o] M

0} Entitlement/Bonus Summary Report]

Multi Food Recehved Shibment Raport Wieww | ENTITLEMENT_SuUM... [» || || Export _
Recetved Shipment Report Program > Sold-ToPaty = Sold-ToName S SokiToC#y > Sold-ToState = Program Year > BegiingBalance 5 DOD Fresh Amount = Ent Order Total = Ent Pounds = Ent. Balance
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REQUISITION STATUS REPORT
Reports—=>Requisition Status Report

Enter Program and Requested Delivery Date Range

Click Execute

home | operauons | pamn RS v |

Order Processing

Requisition Status Report
[4] 4] 4

[ oo oviguion | .
Reports : Input~ _.a
» [0 Entitlement Management (> Execute 5] Print PDF Output
= Multi-Food Received Shipment Repor
c Requisition Status Report. [T
= Redistribution/Redonation Detail Rep:
+ Value of Commaodities Received - RA [ _Show Varian
= Value of Materials Received - Multi-F
+ MultiFood Requisition Report Program: ¢ [NSLP |7 =
« Domestic Ship-To Contacts Report Req. Delivery Date: ¢ To [06302016 | —
Material: < | 9] To | 9 =
| Potal Favories | SodToPary. & &
* Domestic Order Entry Ship-To Party: <&

o
Region: ¢ To ®
Reg/Redist. Mumber: & [ [[) o[ A =
Reg/Redist. Doc Type: ¢ o
Reg/Redist. # Status: <& L
Req. Entitle / Bonus: ¢
Sales Order Mumber: To =
Purchase Order: [ [ N = | o
Shipment Receipt Date: ¢ I o
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Each Column can be
Sorted Ascending or
Descending

ST Reauistion Stus Repor ©

STAT.. j= 8
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_ 200 | Approved by S0A | | Aracna {10001 | %002%2 | 5500 FOOD SEAVICE OF T | 100002 | cnegse cmen
200 | apprewsd by 504 | | amsenia 10801 | soozae | SYSEO FOOO SERVACE OF CT [w0003s | cuezsEmozL
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| 800 | approved by 04 | [ Asooin [oet1 | S003M2 | SvECO FOOD SEEWICE OF T | 100188 | mEer Fe Gan
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800 | Approved by S04 | | Assonia Dieean | sooaner | 5v8£0 FOOD SERVICE OF CT M60180 | BEEF sEepaT]
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Requisition Status Report Settings

NSLP ENTITLE-SY11 7.000  CS 146720
NSLP | ENTTLE-SY11 7.000 | C5 146720 /
NSLP ENTITLE-SY11 7.000  CS 146720 /,,,-—-""'_'__“"/
NSLP | ENTTLE-SY11 7.000 | €5 1,467.20 . )
/mu can modify your report view
NSLP ENTITLE-SY11 Tm |6 146120 / to show only the columns you
NSLP | ENTITLE-SY11 6.000 | CS 424560 need to see. Remove columns
NSLP ENTTLESY 11 6000 | C3 424560 you don't need to see and Add. I
: — columns you want to see on [
NSLP | ENTITLE-SY11 6.000 | CS 4245680 your report. To view how this
NSLP ENTITLE-SY11 6000 | CS 424560 \ would look, click the “Settings“‘
NSLP | ENTILE-SY1H §000 | CS 4306 ~\Button.
NSLP ENTITLE-SY11 6.000 | CS 424560 \1_//

View |REQUISTION_STAT... [«

[ save|| Save as... || Deiete | [ Properties... |

You can also change the

sequence of the columns by

highlighting the column and
shifting up / down. Once you
have the report with the

B HodenCowmns & Dsplyed Coumns
Order Type H Requisition Order #
S0 em Category Requisition Eem £
Sold-To City Requisition Status
Sold-To State Sold-To Party
Ship-To City Sold-To Name
s s Fme
Plant Desc. Ship-To Party
Cost/ LB Ship-To Name
BEE E
e

columns you want, you should
click “Save as”. 50 you can
always access this view.

| Anscnia 10001 | S002362 SY'SCO FOOD SERVICE OF CT 100002 = CHEESE CHED
Ansonia 10001 | 5002362 SYSC0 FOOD SERVICE OF CT 100002 = CHEESE CHED
Ansonia 10001 | S002362 §Y5C0 FOOD SERVICE OF CT 100002 = CHEESE CHED
Ansonia 10001 | 5002362 SYSC0 FOOD SERVICE OF CT 100034 | CHEESE MOZL
Ansonia 10001 | 5002362 SY5C0 FOOD SERVICE OF CT 100034 | CHEESE MOZL
Ansonia 10001 | 5002362 SYSC0 FOOD SERVICE OF CT 10001% | CHEESE PROCE
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eb-Based Supply Chain Management

rations | Admin JECEER eip |
sing

tus Report

Enter a view name in
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Save View as 7
TR e

If it's not the initial view, you
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hve as_ | si= | | Properties... |
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R& D 1_Fl;m|;|¢__-l Sokd-To Name

Ship-To Ciy Ship-To Party

- Ship-To State Ship-To Name
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Row! 1|af 12 !l_‘_'-ii__
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Page 22|27



WBSCM TRAINING GUIDE - January 2016

Here's
Where You Find

Your Custom Req
Status Report
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| 700 [ Approved by SDA Aesccm | 10001 | SOZM2 | §YSCOFOOD SERVICE OF CT [tonisa | eeer Frut oA
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Too Much Info?!
Click the “Print PDE
Output” Button
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Order Processing

covors |

Requisition Status Report
Al 4

» [3 Entitlement Management

= Multi-Food Received Shipment Report
= Received Shipment Report

g
= Value of Materials Received - Multi-Food
= Walue of Materiale Received - Domestic {
= Mult-Food Requisition Report

Porial Favorites

* Manage Users

Requisition Status Report [Tl

| ¢= Go Back|

Print POF Output £

View REQUISITION_STAT |+ | File Download 3

Requisition Order# & Reguisition ftem|

1000009815

1000019023

1000028864

1000028893

100
200
300
400
500
800
100
200
300
400
500
500
700
200
s00
1000
100
200
100
200
300
400

Do you want to open or save thiz file?

Mame: RegquisitionStatusRepart_ >

[ Open ] [ Save ] [ Cancel

“While files from the Internet can be useful, some files can potentially
harm pour computer. |f you do not tust the source, do not open ar
save this file. What's the risk?

Approved by SDA Ansonia 10001 5002362
Approved by SD& Ansonia 10001 5002362
Approved by SDA Ansonia 10001 5002362
Approved by SDA Ansonia 10001 5002362
Approved by SD& Ansonia 10001 5002362
Ready for Approval Ansonia 10001 5001369
Ready for Approval Ansonia 10001 5002359
Ready for Approval Ansonia 10001 5002362
Ready for Approval Ansonia 10001 5002362
Ready for Approval Ansonia 10001 5002362
Ready for Approval Ansonia 10001 5002362

| Back

farty = Ship-To Name = Material = Material Desc

SYSCO FOOD SERVICE OF CT 100002 | CHEESE CHE
SYSC0 FOOD SERVICE OF CT 100002 | CHEESE CHE
SYSCO FOOD SERVICE OF CT 100002 | CHEESE CHE
SYSCO FOOD SERVICE OF CT 100034 | CHEESE MO:
SYSC0 FOOD SERVICE OF CT 100034 | CHEESE MO:
SYSCO FOOD SERVICE OF CT 100019 | CHEESE PRC
SYSCO FOOD SERVICE OF CT 100034 | CHEESE MO:
S¥SCO FOOD SERVICE OF CT 100019 CHEESE PRC
SYSCO FOOD SERVICE OF CT 100019 | CHEESE PRC
SYSCO FOOD SERVICE OF CT 100256 | STRAWBERF
SYSCO FOOD SERVICE OF CT 100158 | BEEFFINEG
SYSC0 FOOD SERVICE OF CT 100158 | BEEF FINE G
SYSCO FOOD SERVICE OF CT 100158 | BEEFFINE G
SYSCO FOOD SERVICE OF CT 100160 BEEF SPP P4
SYSC0 FOOD SERVICE OF CT 100150 BEEF SPP P2
SYSCO FOOD SERVICE OF CT 100180 BEEF SPP L
NARDONE BROTHERS BAKING CO INC | 100007 | CHEESE CHE
SCHWAN'S FOOD SERVICE 100007 | CHEESE CHE
SYSCO FOOD SERVICE OF CT 100158 | BEEFFINEG
SYSCO FOOD SERVICE OF CT 100158 | BEEFFINEG
SYSCO FOOD SERVICE OF CT 100158 | BEEFFINEG
SYSC0 FOOD SERVICE OF CT 100158 | BEEF FINE G
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VALUE OF COMMODITIES RECEIVED —RA

Reports—>Value of Commodities Received — RA

Enter Program and Shipment Receipt Date Range

Click Execute

Chome [ opuions | pomn IO oy |

Order Processing

Value of Commodities Received - RA
[4] #] 4

I Detailed Navigation
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* Multi-Food Received Shipment Repor
« Requisition Status Report

+ Redistribution/Redonation Detail Rep
C
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* Multi-Food Requisition Report

* Domestic Ship-To Contacts Report
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* Domestic Order Entry

Reports : Inpnt C~*
(&> Execute

r

] Print PDF OQutput
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