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	BDC 98 (Request for Proposal)

	|_|
	BDC 98 attached to the proposal packet

	|_|
	Confirm number of calendar days required to complete work 

	|_|
	Confirm number of calendar days the work of this CO extends this contract

	|_|
	All attachments referenced on the BDC 98 “Description of Proposed Change” are included in packet (i.e. IBs, RFI Drawings, Sketches, etc.)

	|_|
	Contractor’s signature required

	
	BDC-121

	|_|
	Confirm contractor’s info, Project # and CO/FO # clearly indicated

	|_|
	Confirm all subcontractors are listed and affiliated subcontractors do not receive contractors override

	|_|
	Lump sum amounts not allowed

	|_|
	Contractor’s signature required

	
	BDC 122 & BDC 123 Series

	|_|
	Confirm contractor’s info, Project # and CO/FO # are clearly indicated

	|_|
	Trade & Labor Rate are to match approved BDC 125 

	|_|
	Single line items over $5000 must have quotes or invoices 
(i.e. 5000 @ $1 or 1 @ $5000)

	|_|
	Do not list consumables (i.e. drill bits, saw blades, paint brushes)

	|_|
	Special service must be tracked as a sub using BDC 122 & labor rate matches a copy of the Firm’s published rates copy attached

	|_|
	For T&M COs – L&M amounts listed, match BDC 268 & BDC 269 with invoice attached

	|_|
	Confirm labor hrs. used on 
BDC 122 match BDC 125

	|_|
	Confirm labor hrs. are accurate based on the scope of work

	|_|
	Confirm material breakdown is itemized

	|_|
	Confirm material quantity and unit cost are accurate based and corresponds to the scope of work

	
	BDC 124

	|_|
	Confirm contractor’s info, Project # and CO/FO # are clearly indicated

	|_|
	“O” for owned (including rented equipment from controlled/affiliated companies) and “R” for rented indicated for all listed equipment

	|_|
	Listed equipment’s value exceeds a purchase price of $1,000 or more

	|_|
	Listed equipment is of suitable size and capacity, and is described via its manufacturer and manufacturer’s model number 

	|_|
	The number of hours required on site and the actual operating hours are indicated for all self-owned equipment

	|_|
	Listed self-owned equipment costs established through Equipment Watch’s Rental Rate Blue Book and/or The AED Green Book

	|_|
	The maximum amount of reimbursement for ownership costs of all listed self-owned equipment is limited to the original purchase price of the equipment

	|_|
	The maximum amount of reimbursement for rented equipment is limited to the actual cost indicated on the attached rental equipment quote/invoice

	
	BDC 125

	|_|
	Confirm contractor’s info, Project # and CO/FO # are clearly indicated

	|_|
	Copy of each trade listed on BDC 122 & BDC 123 series included

	|_|
	Rate matches specified DOL Prevailing Wage Schedule DOL http://www.labor.ny.gov/home/or backed up by cost proposal

	|_|
	Works comp code match rates @ http://www.nycirb.org/

	|_|
	Confirm payroll taxes and insurance are accurate

	|_|
	If rates include benefits not included in the prevailing rates (i.e. electricians AMF, NEBF, etc.) provide copy of union agreement as backup

	|_|
	If T&M – one for each employee

	
	BDC 268 & BDC 269
(T&M CO ONLY)

	|_|
	Confirm contractor’s info, Project # and CO/FO # are clearly indicated

	|_|
	Correct trade, SS or payroll number

	|_|
	Consumables or tools under $1000 not listed

	|_|
	Top worked date matches bottom dates signed in Blue ink including sub

	|_|
	Material & rental invoices attached 

	|_|
	Travel form BDC 270 if applicable attached

	|_|
	BDC 269s list all materials separately (no invoices)

	|_|
	Confirm non-override expenses are on proper form

	|_|
	Confirm that sub-subcontractors O&P is not included
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