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	Instructions for Submitting the Consultant’s Utilization Plan (Form BDC 327)

	

	1.
	Consultants are required by law to submit the Consultant’s Utilization Plan (Form BDC 327) to the NYS Office of General Services (OGS) on the day of the Consultant Interview. If an interview is not required, this form should be submitted with the Consultant’s Fee Acceptance Letter. By submission of this Plan, the Consultant commits to good faith efforts in the utilization of subconsultants as required by the MBE/WBE goals contained in the contract.

	2.
	Complete all items on the form with the exception of the sections marked “OGS Use Only.”

PLEASE NOTE: Minority Business Enterprise (MBE) and Women-Owned Business Enterprise (WBE) information and dollar value of the subconsultant(s) must be completed. Please list certified MBE/WBE subconsultants only. To be considered MBE or WBE a firm must be certified by NYS and listed in the “Directory of Certified Minority and Women-Owned Business Enterprises” published by Empire State Development, Division of Minority and Women’s Business Development. (For information on certification, contact the Division of Minority and Women’s Business Development at (212) 803-2414 (Downstate) or (518) 292-5250 (Upstate).

	3.
	OGS will review the submitted Utilization Plan. If any deficiencies are noted, the Consultant will be notified in writing and asked to revise and resubmit the Plan. No award of the contract will be made until the Utilization Plan has been approved. OGS will provide a copy of the approved Plan to the Consultant.

	4.
	OGS reserves the right to require the Consultant to submit periodic compliance reports relating to the operation and implementation of the approved Utilization Plan.
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